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Career Objective:   

Looking for a challenging career to develop and refine my administration and accounting skills in an organization that provides an ambiance for learning and professional growth.

Computerized Accounting Applications:

- Oracle application   - Quick books       -Peachtree            
Work Experience:

· Group - Petroleum international Egyptian international co. for food products (Great Foods) - Egypt
General Accountant (For the 2 companies)                                    Jan 2009 - present

Duties and Responsibilities: 

1- Maintaining basic accounts, book keeping.
2-  Preparing, examining, or analyzing accounting records, financial statements, or other financial reports. 
3- Reconciliation of Bank statements. Liaising with banks regarding financial transactions. 
4- Following up and Analyzing all banks accounts and transactions. 
5- Analyzing bank statements (Payment Checks - Collected Checks - Banking Commissions - Interests - L/C Cash Margins). Working using Manual Book Keeping, Excel, and Oracle.
6- Participated in the preparation of 5 Budgets for the 2 companies mentioned above.
· European company for automotive spare parts

Accountant                                                                     December 2008 - Present

Duties and Responsibilities: 

1- Documents financial transactions by entering account information. 
2- Substantiates financial transactions by auditing documents. 
3- Preparing and recommending policies and procedures. 
4- Guiding accounting clerical staff by coordinating activities and answering questions. 
5- Coordination among all branches accounts and activities. 
6- Handling Suppliers, Customers and Bank accounts. 
7- Prepares payments by verifying documentation, and requesting disbursements. 
8- Preparing special financial reports by collecting, analyzing, and summarizing account information and trends.
9-  Preparing all final accounts, balance sheets, and Auditing. Working using Manual Book Keeping, Excel, and Oracle.

· Egyptian international co. for food products (Super Foods)

Accountant (Trainee)                                                March 2006 - December 2008 
Started working at Super Food Company as accounting under training works with a senior accountant, manager or controller. Daily duties can include making income or expense entries into the accounting system. Small accounting offices might have the trainee accountant entering vendor invoices, paying bills and creating invoices for its clients. In larger organizations, these duties are typically separated by discipline, such as accounts payables, payroll or accounts receivables. Trainee accountants check entries for accuracy; they make necessary corrections and file documents as needed. Some trainee accountants might work on payroll, quarterly taxes, asset inventory, cost accounting or other disciplines within the accounting department.
Education

· Bachelor of Commerce, Alexandria University, accounting department 2008 – Egypt
Languages 

• Arabic & English (speaking, reading, writing) excellent.

 Skills:

· Familiar with most of full Package account applications.

· Handling accounts using (Oracle application ,QuickBooks ,Peachtree)

· Strong communicator and ability to work harmoniously with a wide variety of employees.
· Good knowledge of professional accounting principles and procedures.

· Preparing Balance Sheet and all finance reports and monthly reports.

· Ensuring regular and timely Account reconciliation and Subsequent follow up actions.

· Cash management and forecasting. 

· Management of document handling and data input. 

· Able to work under pressure. Willing and able to learn.

· Strong organizational motivation and development skills in a multi-cultural environment
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