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	Career Objective
	I wish to join a progressive organisation that promotes teamwork, professionalism and offers an array of opportunities for people who are willing to learn and secure a responsible position through hard work and sincerity.


	work  experience
	Company : M/s Amit Gilhotra & Company, Chartered Accountants

Designation: Assistant Accountant (Joined as trainee on July 4, 2009 and later promoted to Assistant Accountant in Jan. 2012).
Period: 4th July, 2009 – 30th April 2012.

Responsibilities: 
· Producing and analyzing annual and monthly accounts of our clients.
· Liaising with clients (individuals or businesses) or non-financial members of staff, providing financial information and advice.
· Preparing Profit and Loss statements and monthly closing and cost accounting reports of our clients.
Company: Extase Events

Designation: Proprietor
Period: August 2012 - April 2014
Responsibilities:
· Organize events like weddings, club parties, promotional events etc.

· Managing the whole events including decoration, food and beverages, DJs, etc.
· Managing accounts for the organized events.



	Educational Qualification
	· B.Com. in 2009 from G.G.N. Khalsa College, Ludhiana – 55.4%
· Class XII in 2006 from G.N.I.P. School, Ludhiana – 66.8%
· Class X in 2004 from G.N.I.P. School, Ludhiana – 64.2%


	IT Skills

	· Working knowledge of MS Office (Excel, Word and Power Point.)

· Adobe Photoshop

· Tally ERP 9

	Languages KnoWn
	· Hindi, Punjabi & English

               

	Strengths

	· Adapt well to changes and pressures in workplace.

· Work effectively with diverse background of people.

· Focused, committed, diligent.
· Positive and friendly attitude. 

	Interest and Hobbies
	· Listening to music.

· Travelling.

· Experimenting different cuisines.

	Personal Details
	· Date of Birth      : August 01, 1988
· Marital Status     : Single

	References
	· Can be given when required.


