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Objective:
To utilize my skills while working in an industry/institution for it's progress and acquire knowledge to enhance my capabilities so that I could do better for the industry/institution.

Professional Experience:
Total Two years experience in Accounts Field.

(1) Organization
: Arabtec Construction LLC, UAE

Job Position
: Project Accountant


Experience

: Presently Working (From Aug 2008)

Project

: Jabel Ali International Airport & Dubai Sports City Projects (Joint Venture with Max Bogl LLC incorporated in Germany) 
(2)  Organization
:
Shriram Transport Finance Company Ltd.

Job Position
:
Junior Executive (Branch Cashier)
Experience

:
7 Months (19th Nov 2007 to 31st May 2008)
(3) Organization
: UAE Exchange & Financial Services Ltd, INDIA (HO Export Division)


Job Position
: Junior
Officer (Forex operations.)

Experience

: 5 Months (5th June 2007 to 31st Oct 2007)
Job Profile
As a Project Accountant: 

Monthly, quarterly, half yearly and & Yearly Trial Balance / P & L /Accounting up to Finalization.

Handling over 50 sub contractors and over 100 suppliers.

Handling petty cash.

Preparing Financial Reports: - Cash flow, Partners accounts, Bank reconciliation and Cost value reconciliation report.
Handling Payable & Receivable and Finalize Monthly collection reports.
Handling Bank Transactions/ Bank Reconciliation Statement & Bank Guarantees.
Handling the Petty cash and responsible of issuing all the cheques and the payments.
Maintaining Purchase / Sales Registers / Cash Book / Bank Book etc.

As a Junior Officer – Forex Operations:
Overseas export of foreign currency. Export related documentation.

Dealing with banks like IDBI, Indus Ind and Axis regarding export.
Interacting with C&F agents regarding flight availability.

Counterfeit detection and Providing branch support. 

As a Cashier:
Preparation of Daily Vouchers, Cash and Bank book.
Preparation of Bank Reconciliation statement.

Submission of periodical statements to superior officials.

Proper documentation of customers various documents.

Proper cash management.

Computer skills
:
Certified in office automation.




Certified in Tally 7.2.


      
UNO-Online software of Shriram Transport Finance Company Ltd.




E – Promise (Accounting Software)
Personal Details :
Date of birth

: 23rd May 1984

Nationality

: Indian

Marital Status

: Single

Linguistic ability
:
English, Hindi and Malayalam
Academic Projects: A project done in the final semester of Master Graduation – "A study on working capital management of K P Pathrose Vaidyan's Kandamkulathy Vaidyasala, Kuzhur, Thrissur, Kerala, India."

Educational Qualifications:
· M.com, Naipunnya Institute of Management and Information Technology (NIMIT), Pongam,      Koratty, Thrissur. Under University of Calicut. Percentage of marks 63%. 

· B.com, Private study under University of Calicut. Percentage of mark 58%.
· Higher Secondary, Dept. of Higher Secondary education, Govt. of Kerala. With 73%.
· SSLC, Board of Public Examinations Kerala. Percentage of mark 72%.
Declaration:
I hereby state that all the above mentioned information is true to the best of my knowledge.

Place: Dubai

Date   :







