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Gulfjobseeker CV No: 111516
To interview this candidate call 971505797566

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

Objective


To be a part of your esteemed organization and provide my services to attain motivation through fullest commitment and co-operation with superiors, in turn to enhance the productivity of the organization and my own skill set.
Personal Profile
Self-starting,goal-oriented strategist whose confidence, perseverance and vision promote success. Exercise initiative, achievement and independent judgment .Excellent communication, interpersonal and organizational skills .Adept at both oral and written communication.  Interact effectively with individuals of all levels.
Experience - 10 year’s



Cont                                                                         Abu Dhabi U.A.E                                                                                                                                                                                                                     


 Accountant General                                                                                         Nov 01. 2013 to till date                                                                                                                                                                                                                                                             

                 Company Profile: Gulf Target Transportation & Contracting Est.   Abu Dhabi, U.A.E. With the new and latest machinery and highly skilled local labor force, produce blinds more effectively. They specialize in Road Contacting.

                 Job Profile 
· Reported directly to the MD. Handled all corporate Financial Transactions.
· Prepares General Accounting down to finalization. 
· Authorized signatory for approving invoicing and delivery notes.
· Prepare Monthly salary more then 600 people.
· Monthly expenses for all projects 
· Prepare invoice for running project with the help of QS and project engineer.
· Compile and arrange in proper chronology enquiries, replies, quotations, agreements, etc. of suppliers.
· Reviewed procurement documents and invoices for accuracy.
· Process Cash and Credit Invoices of all vendors; attach relevant documents thereto before submitting them for signature to authorized signatories.
· Make follow-up calls with suppliers and sub-contractors re quotes, offers, and subcontract agreement as instructed by the Purchase Manager.
· Ensure efficiency of purchase functions and accuracy of payment. 
· Perform other duties as may be assigned by my superior.
· Main Cash Custodian.
· Managing cash position with company financing entity.
· Make Project Costing of all projects monthly basis,
· Make project analysis statement.
· Prepare monthly project staff utilization reports, profitability reports for major projects and reports for variance analysis from budget.
· Reconcile the sub-contractor invoice with site engineers, and prepare payment.
· Maintain the general ledger, maintain updated vendor files and file numbers, Accounts.
                  S.A.G. Roofing L.L.C                                                                                          Dubai, U.A.E                                                                                                                                                                                                                     


 Accountant                                                                                                              
March 07,2007 to 25 Oct 2013                                                                                                                                                                                                                                                             

                 Company Profile: S.A.G. Roofing L.L.C   Dubai, U.A.E. With the new and latest machinery and highly skilled local labour force, produce blinds more effectively. They specialize in water proofing construction.

                 Job Profile 
· Reported directly to the MD. Handled all corporate Financial Transactions.
· Prepares General Accounting down to finalization. 
· Authorized signatory for approving invoicing and delivery notes.
· Preparation of Bank & Party Reconciliation Statements.
· Prepares routine entries and post Financial Transactions.
· Prepares Bank Telegraphic Transfer & Handles all Bank Transactions.
· Prepares cheque for payment to Supplier.
· Managed Accounts Receivable. 
· Prepares Monthly payroll to Employees.  
· Coordinate with manufacturing site relating to purchase of various production materials.
· Send requests for quotations and letters of enquiry with listed suppliers relating to the materials requirements on site.
· Compile and arrange in proper chronology enquiries, replies, quotations, agreements, etc. of suppliers.
· Reviewed procurement documents and invoices for accuracy.
· Process Cash and Credit Invoices of all vendors; attach relevant documents thereto before submitting them for signature to authorized signatories.
· Make follow-up calls with suppliers and subcontractors re quotes, offers, and subcontract agreement as instructed by the Purchasing Manager. 
· Perform other duties as may be assigned by my superior.
· Main Cash Custodian.
· Keeping all staff and labors record project wise.
· Keeping all staff and labors record with visa and passport status, 
Unicare Medical Insurance                                                                         Dubai, U.A.E

Depot Manager                                                                                                      June 2006 to Dec 2006
Company Profile: Unicare Medical Insurance – is a Medical Insurance Company 
                 Job Profile 
· Preparation monthly medical claim invoice
· Checking claim invoice every month for payment
· Follow up for insurance card renewal
· Budget sheet preparation every month
· Bank statement reconciliation
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                Dolphin Construction Com                                                                                          Dubai, U.A.E


                                                                                          March 2003 to Dec 2003
Company Profile: Dolphin Construction Com – One of the best construction company 
Job Profile 
· Preparation Labors & Staff Salary every month
· Preparation labors overtime in excel sheet for job costing
· Preparation job costing every site wise
· Maintain Supplier account for payment
· Preparation Sub- Contractor account
· Preparation Electricity and water bill statement for every site
· Maintain Bank account & reconciliation
· Maintain inventory record site wise
· Preparation Profit & Loss account every month.
.
                 Shankar Prasad Kern (C.A)                                                                                     India
               Audit Assistant                                                                                                          Jan 1998 to Jun 2002
                 Job Profile 
· Assisting chief auditor.
· Sales tax filing
· Banking Transactions
· Preparation of Profit & Loss A/C for clients.
· Preparation of Cash Flow Statement for clients
· Day to Day accounting
· Preparation of Payroll and giving salaries to employees
· leave card of employees.
· Filing documents.
· Handling incoming and outgoing calls.
· Performed other works related duties that may be assigned from time to time.
Education
                    University                                                                                                                                              India                                                                                                                                                                                                                                                                                                
                   Bachelor of Commerce                                                                                                                         1996
Professional courses
                   Diploma in Computer Application   






                                                                         
                  [Windows, Excel, Word, Power point,Internet/E-Mail, Tally 5.4 & 6.3, 7.2 and Tally 9, Peachtree]                                                                                           2004
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Personal particulars
Nationality:


Indian 

Date of Birth:

11 Nov 1975
Sex: 


Male

Marital Status:
 
Married
Visa Status:

            Transferable Visa  Able to join immediately
Languages known:

English, Hindi, Urdu
CONCLUSION:
The above mentioned statements are true to the best of my knowledge and belief and I look forward to very challenging assignments in your organization, given an opportunity to utilize my talent and enhance my knowledge application further.
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