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Profile:
A self disciplined person completed Graduation and Inter CA with good communication and ready to work in any situation.

Career Objective:

Investing the incorporated skills of exercising and executing view and decision making ability to achieve concrete results and expanding skills as a financial professional within a progressive organisation, where expansion to new horizons the buzz word and which challenges its people, while enhancing learning and leadership abilities. A career that provides opportunities for personal and professional development as well as to contribute to the organisations effectiveness.
Personal Profiles:

· Date of Birth


: 12th March, 1990

· Sex



: Female

· Marital Status


: Single
· Nationality

            : Indian

· Languages known
            : English, Hindi and Gujarati
Presently Working:
1. Working with Noble Resources Consultants as Tax Consultant from 3rd December.
Company Profile: Consultants & Solution Providers in Tax Concern Matters.

Job Responsibility:
· Dealing with Excise Matters and Filing of Excise Returns.
· Handling matters on Service Tax Refunds.
· Calculations of PF Returns, Challans and Payment of the same with department.
· Internal Audit of Companies.
· Handling Bank and Cash positions.
· Handling Internal and External mail functions.

· Calculations of quarterly TDS Payments and Returns.
Past Experiences:
1. With M/s Aditya Exports as an Accounts Manager from 28th November, 2011 and till October 2014 further promoted to Senior Accounts Manager and continuing with the same post.
 Company Profile: Plastic Manufacturing Company in Free Trade Zone
 Job Responsibility:
· Preparing calculations of VAT and TDS Returns

· Managed Accounts payable and receivables.

· Monitoring and recording company expenses, Issuing Debit and Credit Notes, Regular follow up for payments, Debtors and Creditors Account Reconciliation, Bank Reconciliations.
· Performed General office duties and administrative tasks also.
· Managed Internal and External Mail Functions.

· Handling Cash and Bank Positions.
2. Worked with M/S Hemant Vora and Chartered Accountants from 2008 to 2010 as an Article Assistant.

Company Profile: A Chartered Accountant Firm
Job Responsibility:
· Dealing with various Banks and Taxation

· Co-ordinating with Auditors

· Controlling and Arrangement of Finance
· Finalisation of Accounts

· Monitoring Debtors
· Preparation of Financial Statement in adherence to statutory requirement
Professional Qualification:
· INTER CA from The Institute Of Chartered Accountants of India in Nov 2010  

· Appeared for Final CA Exams in November 2014. 
Academic Qualification:

· Master of Commerce (2012) from Gujarat University, Ahmedabad,
Securing 63%
· Bachelor of Commerce (2010) From H.L. Institute of Commerce, Ahmedabad, secured 68% with Finance and Auditing as principal subject.
· Higher Secondary Education (2007) from Mount Carmel High School, Gandhidham, Gujarat Higher Secondary Education Board, securing 83.43%. ( Second Rank in Kutch)
· Secondary Education (2005) from Mount Carmel High School, Gandhidham, Gujarat Secondary Education Board securing 70.14%
Computer Proficiency:

· Financial Package – TALLY 9 ERP
· MS Office (Well versed with Microsoft Word, Excel, Power Point)
· Internet Applications : Windows 98/ 2000/ Xp, Windows 7

· Underwent 100 Hours ITT Training of ICAI
Personal Profile:
· Time Punctuality
· Believe in Continuous Learning

· Ability to manage teams and achieve goals

· Flexibility of travelling and working under pressure.
Interest:

· Teaching 
· Active Participation in Social Activities 
· Reading newspaper and Business Magazines
· Travelling, Reading Books and Watching Movies
I do hereby declare that the above information given by me is true to the best of my belief and knowledge.

