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	ACCOUNTS PROFESSIONAL



	

	Ten years of experience in the accounts department of renowned companies. Capability to handle accounts finalization, expert in receivables & payables, arranging auditor requirements, computerized reporting, Accounts and staff supervision, Ability to schedule tasks and anticipate problem areas, Team player and hardworking.



	
	

	EXPERIENCE 



	Credit Officer/ Controller
Scientechnic-SIEMENS, Easa Saleh Al Gurg Company-Dubai, UAE


	Jan-2005 -Contd.

	· Reporting directly to the Finance & Commercial Manager of the company.

· Control of Credit and assessment of credit limit allowable customers.

· Reporting to senior management regarding monthly credit control activities.

· Attending customer enquiries / handling correspondence & confidential documents.

· Recording of debtors related cash and Bank transactions & Subcontractors accounts.

· Handling bad debts and decision making with co-ordination of management as per policy.

· Bank transactions and Bank Reconciliation statements.

· Follow up of Debtors/ sub contractors and Reconciliation of Sundry Debtors Accounts.

· Analysis of ageing trade receivable reports and implementing the recovery schedule.

· Supervising customer correspondences for above 1500 local/ international customers.

· Analyzing financial statement and clarifying the external auditors.

· Negotiation of Letter of credit with the bank as well as with the customer to avoid the discrepancies and follow up till the acceptance received from the bank. 


	2 Years of Experience as a Purchase Officer in the same Company.


	                    Mar 2003

	· Reported to the Divisional Manager for MEP.

· Sending the enquiries to the concerned Suppliers as per the approved brand.

· Comparing the prices and negotiating the prices.

· Sending the Local purchase orders after the Approvals with the price comparison sheet.

· Follow-ups with the suppliers for the delivery on site and on time.

· Maintaining the records of Invoices and the Delivery notes.

· Approving the invoices for the payments.

· Repairing of Electrical Tools (Drill Machines, Chop saws, channel cutters etc)

· Calibration of Testing Equipments etc.




2 Years of Experience as Sales Executive in Godrej India (Home Appliance)
	EDUCATION

	
	

	Bachelor of Commerce

	                      

	

	COMPUTER

	

	  SAP R/3.  MS Office (Word, Excel)

	

	

	LANGUAGE

	

	Strong communication skills in English & Hindi.

	

	

	PERSONAL

	

	Born                               01st July 1978

	Nationality                       Indian

	Marital Status                  Single

	Visa Status                      Employment Resident

	Driving License                 Valid UAE driving license 
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