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Finance & Accounts Domain Process with Excel Automation
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OBJECTIVE

I am looking to obtain a position within a challenging and dynamic environment that will enable me to use my strong organizational skills, educational background, and technical expertise.

EDUCATION

Madras University, Master of Business Administration, Finance
May 2006 – May 2008
Chennai

Madras University, Bachelors of Commerce
May 2002 – Apr 2005
Thiruthangal Nadar College, KKD Nagar, Chennai


PROFESSIONAL EXPERIENCE

Financial Associate – IV (Team Leader), Hewlett Packard
(Apr 2011-Current)

· To automate all excel activities through VBA Excel
· Set up accounting and costing view for all Image Printer Group (IPG) products across SAP inventory systems 
· Ensure the standard price of the products are maintained at the right levels and are revised in a timely manner quarterly
· Reconcile the inventory balances in IPG inventory systems vis-à-vis HP’s General Ledger
· Report any deviation as open items and escalate them if it is open beyond 30 days
· Work towards resolving all open items to ensure inventory levels are reported accurately in HP’s balance sheet 
· Performing Month end closure activities for Singapore and China Factory for Distribution Center Entities
· Conduct the charisma audit internally in every quarter
· Checking of cost across all system
· Setting of costs for all system for each quarter
· Posting provision entry for scrap booking
· Updating team metrics report
· To give process training for new staff
· To ensure workday1 to workday3 month end entries will post on time


Senior Officer, Scope International Pvt Ltd
Jan 2007- Mar 2011
· Delivering superior service support to providing logistical and finance support at the backend within the context of overall business plan objectives and operations budget constraints. 
· Co-ordinating of end to end operational process.
· Summarization and Finalization of operational process based on all modes of inputs.
· Construct the periodical contest MIS report based on input received from various clients.
· Policy wise Accruals and Comm. Reconciliation done and forwarding to products team on time
· Interacting with Product team on additional requirements and ensuring the same is done with specified timeline
· Preparing Sales MIS like:  Daily Login Report, Weekly Sales Performance Report, Maintaining Quality and Productivity Report and reporting the same on a monthly basis as per the requirement laid down.
· Handling all queries received through customer service desk and resolving the same.
· Providing support to Sales/Distribution Partners and resolving all Internal Queries within specified timelines. Timely processing of customer queries/ requests/ endorsement /complaints (After Policy Servicing)

Accountant, Hybrid Auto Cast Pvt Ltd
May 2005 – Jan 2007

· Reconcile entries with the System extraction on daily basis
· Reconcile deposition entries with the bank book and cash book
· Preparation invoiced for the materials sold
· Petty cash payment – Tally 8.3 – ERP
· Preparation excise duty, service Tax, TNGST, ESI and PF on monthly basis
· TDS observation for all the payments and receipts transaction’s
· MIS preparation for the entire cash and cheque transactions related to branch
· Pay roll control for the entire employee’s in Unit I & II 

TECHNICAL SKILLS

	Microsoft Excel Automation(VBA)
Microsoft Word
Microsoft Excel

	Microsoft Outlook
Microsoft PowerPoint
Microsoft Windows

	Microsoft Visio
SAP Software
Tally 8.3 Software
SQL


PERSONAL DETAILS

Date of Birth			:		July 06, 1984
Father‘s Name		:		V. Shanmugam
Marital Status		:		Married
Gender			:		Male
Nationality			:		Indian
Languages Known		:		Tamil and English
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