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Employment Status O Employed back in Home Country O Employed in Gulf %ob Less-Unempgloyed

Nationality ZND[ﬁA/ Place of Birth / City of Origin /{D[’qm

Gender @ nale O Female Varital Status O single &Married O Separated
Religion HINDU Birth date ( DD-MON-YEAR) 18-04-1 99w,

Languages Mother Tongue Wa#e[p,p Other Languages gbq,{,,‘fl;) Panrni) Prerxh

Qualification / Education B.La—rg/ 7&[(},// ms ()}ﬂ'{ﬁ/ n7h, DR (6

Gulf Experience i O vears O Months Total Experience ,‘;Zvafg,Mm.\m

Guif Driving License O Yes & No Do you have own car? O ves @ No

Visa Status BVisit O Employment 0 Dependent Visa Validity Date o 14 m O vePdI5

Last Drawn Monthly Salary Currency U/31). | Value oo Winimum Expected Safary | Currency AED | value L5060

Can

Level O Fresher Wecutive Supervisory O Managerial

Mention your preferred location for future job? B UAE__ @ Qatar O Saudi Arabia O Bahrain @0man O Kuwait

What s your arrival date in Gulf Country? | F-03 -0/

hat is the reason for your Job Search? ﬁ&ﬁﬁw R’o S‘/’)£¢4

How much notice period you will need to join new position? &ean/:mn Immediate 01 Week O 1 Month O

__NO

Do you have any kind of health condition which can hamper you to perform your duties? 0P to work O Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay’ M O ves

Do you have any kind of civil or criminal cases pending against you in any courts? % o Yes___

Please write here your IT Skills or what software applications you can operate comfortably. M3 mete 7 “‘L

What are your professional talent / capabilities? Describe in detail. h)[&[)m’/d}/[{ dﬂm///f}'lf [,mq”) _— Z‘u’u
ond dotumunte bion

PCL Certificate Gulf Experience High Academic Scores - Mark Sheet Worked 2+ yrs with employer /

Fitness Certificate Gulf / Intl Driving License Post Graduate & Above Education | /| Promoted in Previous Job

1T Literacy Arabic Proficiency On Job Training Certificates Awards or Appreciation /
IELTS Proficiency Experience Verified

Bonus Score O | +Gultscore © | +Education score /| +Experiance score 7

Based on documents screened by HR A;slﬂarw candidate has achieved following score points. Total Score Achieved 4/

Documents Screened: & Resume [3-Passport / Signature ID O Educatfon Certificates O énce Letter O Salary Slips

O Contract / Offer Letter Copy O Promotion Letter O Training Certificates O Driving License [ Other

!





Career Objectives:
Seeking a position as Dangerous goods Analyst opportunity in highly reputed and professional organization for learning and value addition & challenging positions where I can utilize my skills.

Summary of Qualifications:

Hands on experience in documentation and software for Provision Access Profound knowledge of company policies and industry practices Deep knowledge of documenting commercial and Solid understanding of working system of commercial banks Familiarity with MSExcel, Word and Excel programs Outstanding ability to write and speak fluent English in order to perform proper documentation related activities Remarkable ability to handle electronic files and papers Outstanding ability to work as part of group as well as independently.

Professional Experience:
MARCH 2013 –MAY 2014: Documentation Analyst, Company: HUAN-CI, Abidjan, 
Cote d’ivoire, W. Africa.
Dec 2012 – 0CT 2013: Sr.Documentation Executive, Company: FAIR EXPORTS-CI, 
(EMKE COMMODITIES, LULU Group)Abidjan, Cote d’ivoire, West Africa.
Key Responsibilities
· Sending Pre-alerts to overseas will coordinate with Customer, overseas office and buyer over mail/telecom and will be main contact with customer at both ends for his a/c.
· Sending B/L and other clearing documents to Head office.
· Track the consignment during its transit and update the receiver about the progress of the shipment regularly.
· To assist customers get bookings conveniently.

· Co-ordination on different aspects related Bills of Lading, Rate issues, etc. 

· Co-ordination with Line Desk with respect to the routings, rate, handling of (Import & Export) Logistics.
· Preparation of Cargo Arrival Notice on arrival of shipment Import HAWB/ MAWB, Shipment details updating in Global system.
· Co coordinating with shippers for new shipment required documents.
· Handling Banking related documentation for Exports.
· To handle all query from origin and overseas and customer for Billing related issues also.
· Dispatching post shipping documents to shipper and maintaining records of the same.
· Maintains logs and records as required.
· Assist in the process for implementing new and revised documents, scanning of documents to be placed in archived folders.  
· Verify cargo details (weighting slip, commercial invoice and packing list) before processing documents.  
· Maintaining highest levels of confidentiality in handling all matters


JUN 2011- NOV 2011 Senior Cargo Service Agent, Company: Indo Saudi cargo services (India) pvt ltd, GHA SAUDI ARABIAN AIRLINES.

15th Dec2008 -15th May 2011 Cargo Service Assistant, Company: Global Airport & Ground Services P Ltd, Trivandrum Airport.
4thApr 07- Oct 2007 Cargo Service Assistant, Company: AIR INDIA CARGO, Trivandrum Airport.
Job Role: On behalf of Air India and handling Gulf Airways (GF), Emirates Airways (EK), Kuwait Airways (KU), Etihad Airways (EY) and Silk Airways (MI) at Trivandrum International Airport
Key Responsibility 
· Post-flight procedures and general office duties, making all-important Cargo reservations based on available capacity, emails and telex enquires.
· Coordinates with Air India Loadmasters to ensure cargo is loaded accordingly load plan on to aircraft. 

· Ramp Duties (Arrival/departure). 
· Issuance of Delivery Order
· Liaising with our Handling Agent.
· Weight assessment of concern Cargo. 

· Planning the shipment in ULD. 
· Supervisory of cargo loading (AWB Lading & unlading). 

· Flight Handling, Independently handling all documentation related to import & Export of cargo.
· IGM & EGM filing.   

· Monthly & weekly Uplift Preparation. 
· Airway bill segregation.
· Preparation of Pre & post Cargo Manifest. 

· Preparing special load Notification to Captain, Preparation of daily cargo report. 

· Preparation of ULD stock report.   

· Manage mishandled cargo, Flight releasing. 
· Supervision of RFS
Education:
· DGR (C6)-Dangerous Goods Regulations (Valid from November-2014-2016)
· IATA/UFTAA a certificate course in Galileo software from travel millennium.
· Graduation in Bachelor of Commerce from university of Kerala.
· MS Office and Tally.

Personal Information:
Birth Date 



: 
18th April 1984
Marital Status 



:
Married

Nationality 



:
Indian



Languages



:
English, Malayalam, Tamil & French

Date: 24/02/2015
Place: Trivandrum





