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CAREER OBJECTIVE:
Seeking a management/senior level post in HR, Industrial Relations, Administration, Corporate Affairs/Legal/Liaison, Security Services and allied domains in an organization wherein LEARNING and MOTIVATION are regarded as the integral segments for perpetual growth of the organization and employees as well irrespective of its size. I believe “Intellectuals solve problems; Geniuses prevent them.” and such highly competent professional can only be created and retained by the fuel of seamless Learning and Motivation. 
PERSONAL INFORMATION:
Nationality



-Indian.

Address



-Dubai, UAE.
Date of Birth



-July 02, 1977.

Gender



-Male.

Marital Status



-Married.

EDUCATIONAL/PROFESSIONAL QUALIFICATIONS
M.A. (English) 


-Agra University, U.P., India.
ICSI (Pursuing)


-The Institute of Company Secretaries of India, New Delhi.
M.B.A. (Executive/Distance)

-Specialization in Personnel from New Port University, California, U.S.A..
Ph. D - Management (Distance)
-Golden State University, U.S.A..
Administration and Personnel Management Course/Training – ATI (Administrative Training Institute, Indian Air 
Force, Belgaum, India.).

COMPUTER PROFICIENCY
MS Office & Diploma in Computer Programming.
ICSI Computer Course 'Understanding Information Technology under Corporate Environment.”
PROFESSIONAL MEMBERSHIPS
A.M.S.P.I. & F.M.S.P.I. - Associate & Fellow Member of Management Studies Promotion Institute, New Delhi, India.
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PROFESSIONAL SYNOPSIS
I am 37 years old versatile, astute, quick decision maker and result-oriented (Ex. Indian Air Force) professional with exceptional leadership, motivational, change management, troubleshooting and communication skills, And strategic thinker holding great energy and passion for the profession having Approx. 20 years (11 years in Defence/Indian Air Force & 9 years in Private Sector at Top/Senior Management level.) of diverse experience in HR, Industrial Relations, Administration, Training & Development, Operations, Liaison / Public Relations, Security & Facilities Management and Corporate Affairs in Transport / Logistics, Media, Constructions/Real Estate, Security Services & Facilities Management industries and Indian Air Force. I am a creative strategist with ability to roll out HR policies & programmes to facilitate building of a committed workforce and am a natural motivator having ability to create solid teams of performers.
In addition to the various defence trainings, I have been the NSG selectee and have also successfully completed the Parachute Descent Course/Sky Diving Course from the Indian Air Force.

CAREER PROGRESSION:
6. A well known group into Real Estate, Garments, Investment Banking, Hotels and Media, Mumbai, India.
Period
: September 29, 2013 – May 20, 2014.
Designation
: Group Head – HR, Administration & Industrial Relations.
5. SGI Corp. Group (A well known Security Services & Facilities Management Group of Companies, Mumbai with presence in U.A.E.).
Period
: April 29, 2013 – August 22, 2013.
Designation
: President (Group of Companies.).
4. Best Roadways Limited, Mumbai.
Period
: September 29, 2009 – Jan 2013
Designation
: President - HR, Industrial Relations, Administration & Corporate Affairs (Head of the   

  Departments, All India).
3. Ramdeo Media Limited, Mumbai (Dalal Street Investment Journal Group).
Period
: February 01, 2007 – Till April 24, 2009
Designation
: Senior Manager - HR & Administration (Head of the Departments, All India).
2. Lokhandwala Constructions Private Limited, Mumbai.
Period
: March 21, 2006 - December 15, 2006
Designation
: Manager/Head - Administration & Security 
1. Indian Air Force
Period
: February 02, 1995 - December 29, 2005
Designation
: Served the entire tenures as I.A.F. Police Officer in the Provost & Security units (Special   

 
  Investigation Branch of the Indian Air Force.).
Served as a Combatant Member in the Indian Air Force for 11 years approx., successfully completed a Course of Instruction for I.A.F. Police for 52 weeks at ADMINISTRATIVE TRAINING INSTITUTE, AIR FORCE STATION, Sambra, Belgaum, Karnataka. 
JOB PROFILES DURING PRIVATE SECTOR TENURES:
· Heading the HR, Industrial Relation & Administration Departments of the Group Of Companies across India. 
· Responsible for effective functioning of all the departments across India.

· Heading the Legal Department/Over all responsible for most of the legal cases/right from drafting to attending labour courts and other courts, attending the meetings with Ministers, Unions and Police and Government and other Companies’ officials.
· Responsible for the management of Security of Personnel, Security of information, Security of material and Security of operations.
· Creating and maintaining a positive, productive, performance oriented culture within the organization.

· Alignment and Development of the HR and Organization systems/policies and procedures of all the departments to assist the business in managing the workforce effectively and to reach its goal.

· Keeping a strong focus and control on manpower costs within the organization.

· Developing and controlling of Human Resources budget. 

· Continuously improving employee engagement levels to improve retention.
· Developing initiative for employees’ communication and participation in the business.
· Strategic Human Resources functions and Organization Development.

· Recruitment, Selection and Placement.
· Induction and Orientation of employees.

· Training and Development.
· Talent Management and Talent Development.

· Performance Management and Appraisal.
· Organizational Effectiveness and Employees Relations.
· Employees Recognitions and Motivational Activities.

· Exit formalities of the employees.

· Development of welfare activities.

· Promoting open door policy, Friendly and disciplined work ambience.

· Development of code of ethics and corporate culture.

· Commanding the Customer Care Department.

· Handling employees attendance, payroll management.
· Handling grievances of the employees regarding salary hike and promotion etc..
· Vendor Management.

· Keeping track of all Contracts and delegate responsibility for maintenance of equipments and premises.
· Proper storage of records and maintaining back up safety measures, And inventories management.
· Ensuring quality printing and purchasing of various material/machineries etc. making analysis of the cost.
· Handling public relations & liaisoning works.
· Planning and organizing exhibitions, corporate events, conferences and related activities.              

· Managing a team of subordinates to ensure that the Organization has a good working ambience.

· Maintaining statutory compliance. 

· Managing dispatch of all official documents.
· Facilities Management.

· Handling collection and recovery processes, monitoring the speedy resolution of clients’ queries and  grievances to maximize satisfaction level by providing full information to them about new service schemes/products.
· Identifying improvement areas and implementing adequate measures to maximize customer satisfaction by negotiating with them on various matters like interest on delay payments etc..
· Liaison with Government/Defence/Pvt./Civil higher authorities.

· Handling transport and travel management.
· Handling official correspondence of various nature.
· Smooth running of canteen.
· Handling disaster management. 

· Responsible for entire effective I.T. functions at office and other premises incl. CCTV and websites etc..
· Responsible for effective administration and operation of Company Petrol Pump. 

· Providing extensive support across departments, especially sales, customer care and legal.
JOB PROFILE DURING MY STINT WITH THE INDIAN DEFENCE/INDIAN AIR FORCE:
Served the entire tenures as I.A.F. Police Officer in the Provost & Security units (Special Investigation Branch of the Indian Air Force.).
Served as a Combatant Member in the Indian Air Force for 11 years approx., Successfully completed a Course of Instruction for I.A.F. Police for 52 weeks at ADMINISTRATIVE TRAINING INSTITUTE, AIR FORCE STATION, Sambra, Belgaum, Karnataka, 
· Handling of Recruitment activities & Administration matters. 

· Conducting investigations of offence/crimes.
· Conducting Air Crash Investigations.

· Liaison with Government/Defence, Pvt./Civil Higher Authorities.
· Arrangements for providing Provost / Security Cover to VIPs / VVIPs and other dignitaries of India and foreign countries at various occasions.

· Provost duties/verification duties.

· Carrying out various verifications.
· Handling reporting of grievances of the employees.
· Handling of all administrative and security matters (Security of Information, Security of Material, Security of Personnel and Security of Operations.).
· Conducting security appreciation.

· Planning and organizing exhibitions of Indian Air Force, defence events, conferences, recruitment rallies and related activities.

· Managing a team of subordinates to ensure that the Organization has a good working ambience.
· Entering into and or renewing of AMCs for all office equipments. keeping track of all contracts and delegate responsibility for maintenance of all Office equipments.
· Ensuring proper storage of records and maintaining back up safety measures.

· Keeping a track of maintenance and renovations.

· Inventories management.
· Ensuring quality purchasing of office stationery making analysis of the cost.

· Management of dispatch of official documents.

· Facilities management.
· Smooth running of canteen.

· Field duties including controlling of POW, Refugees and Stragglers.

· Preparation of charge sheets.
· Intelligences duties.
· Counter Intelligence duties.
· Handling PAD scheme. fundamental of civil allied police and intelligence organization.
· Compilation of police report.

· Conducting preliminary investigations of offences and crimes.
· Indian Air Force Station police duties.
· Handling transport management/maintenance of vehicles.
· Travel arrangements.

· Traffic management.
· Conducting various accidents investigations, conducting speed checks.
· General service training, Unarmed combat, Fire fighting drills.

· Handling of small arms.

· Handling of Automatic Weapons-Rifles, Sten Machines and Light Machines Guns etc..
· Handling of various fire appliances.

· Taking adequate security measures to safeguard the Government/ Defence Property from theft, sabotage and fire risks.

· Ensuring safe custody of various lock ups and keys.
· Security of secret information and Material.
· Handling official correspondence of various nature. 

· Physical training during entire tenure in the Indian Air Force.
· Management of Security and Administration of Hospital and other Defence installations.
· Carrying out surprise checks of logistics and other departments.
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· Actively involved/conducted investigations of serious crimes/offences involving Indian Air Force personnel and Civilians in the ALGs, the highly sensitive parts of Defence/Indian Air Force.

· Served the various Air Force Installations both under Peace and War.

· Competent to take quickest actions with least trouble and greater safety.
STRENGTHS/PROFESSIONAL EFFICIENCIES:
· Positive Attitude.

· Self-Motivation and die-hard attitude.
· Confidence.
· Hard and Smart work, Punctual, sincere, Challenge Accepting and goal oriented.
· Aggressiveness.

· Optimism
· Go getter attitude to achieve the extra mile with passion and drive.

· Enthusiastic, ready to mould as per the situation.

· Team manager and player and have passion to learn from past mistakes.

· Excellent managerial and situation handling skills.

· Strong sense of responsibility.

· Good understanding and quick learning abilities.

· Ability to work under any given conditions.

· Excellent interpersonal skills, analytical abilities.
· An effective communicator with excellent relationship management skills.
· Possesses a flexible attitude, logical and innovative qualities.
EXTRA CURRICULAR ACTIVITIES:
· Tae-Kwon-Do (Green Belt), a Korean martial art from Karnataka Tae- Kwon-Do Association.
· Sky Diving (Parachute Descent Course) from Para Trooping School, Air Force Station Agra, U.P. INDIA.

· Actively participated in static demonstration/flying exercises of sky diving attended by the Army Chief of Russia, the Air Force Chief of Italy and the Air Force Chief of U.S.A..
· Provided complete support/provost cover to organize regional/national level conferences/meetings/events attended by civil/defence higher authorities.
· Managed/participated in the function/event of Colour presented by the President Of India to an Indian Air Force fighter aircraft unit.
· Managed/Participated the Static Display of various Transport/Training/Fighter Aircrafts held at Mumbai International Air Port, India.
· Participated/Provided comprehensive provost cover in the Indian Air Force Air Show held at Marine Drive in Mumbai.
· Provided Provost Cover in Recruitment Rallies/Indian Air Force Awareness Programmes in the most unreachable part of North-East India.
· Attained 1st Position in the Indian Air Force Regional/Command Arms Firing Competition held in Mumbai.

· Participated in the demonstration of Tae- Kwon –Do Martial Art held at Indian Air Force Administrative Training Institute, in Belgaum attended by the Chief of Indian Air Force.
· Participated in Passive Air Defence Exercises.
· Participated in Special Arms Training with the Indian Army Commandos at Commando Training Centre Belgaum, Karnataka, India.

· NSG Selectee.
LANGUAGE KNOWN:
English, Hindi, Moderate understanding of languages i.e. Marathi, Punjabi Assamese, and Urdu.
HOBBIES:
Great passion for perennial learning and disseminating the relevant information/knowledge to the people, Public interaction, Liaison, Music, Travelling, Writing, Adventure activities.
Date: 








 
