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ACCOUNTS MANAGER 

Osama 

Personal Information 

Birth Date: 25 August 1968 

Gender: Male 

Nationality: Egypt 

Visa Status: Residency Visa (NOC) 

Marital Status: Married 

Number of Dependants: 2 

Driving License: EGYPT / KSA / United Arab Emirates 

Career Objective 

I'M LOOKING FOR STABLE WORK MEET MY EXPERINCE AND CHALENGE MY QUALIFIED AS AN ACCOUNTS MANAGER / FINANCIAL
Professional Experience 

**** Nov. 2005 – -------
ACCOUNTS MANAGER / FINANCE CONTROLLER ASSISTANCE
MOHAMED OMAR BIN HAIDER GROUP 

DUBAI, United Arab Emirates 

Prepare yearly and monthly budget /forcasting

Accounts Financial Analysis reporters (monthly/yearly)

Co-ordinate with internal and external auditors. 

Liaison with Collection Department / Group Financial Manager and other 

Managers. 

Reporting of Company financial status and funds to Group Financial 
Controller. 

Manual & Computerized Accounting up to Finalization and Monthly & Yearly Trial 

Balance. 

Bank Transactions / Bank Reconciliation Statement / Profit and Loss Account. 

Follow up of Debtors / Creditors and Reconciliation of their Accounts. 

Prepare Daily Reports and maintain the Daily Accounts. 

** September 2004 – Oct. 2005
Accounts Manager
 FACTS CONTRACTING 

DUBAI, United Arab Emirates 

Prepare Daily Reports and maintain the Daily Accounts. 

Prepare yearly and monthly budget 

Maintain Books of Accounts, such as Debtors, Creditors, Payroll, PDC entry 

Providing information to Management for new proposals, jobs and tenders. 

Bank Transactions / Bank Reconciliation Statement / Profit and Loss Account. 

Follow up of Debtors / Creditors and Reconciliation of their Accounts. 

Manual & Computerized Accounting up to Finalization and Monthly & Yearly Trial 

Balance. 

**** February 1999 - August 2004: 
ACCOUNTS MANAGER 
KALASH INTL. TRDG., FACTORY 

SHARJAH - DUBAI, United Arab Emirates 

I WORKED AS ACCOUNTS MANAGER CONTROL ALL ACCOUNTANTS 

WORK UNDER MY RESPONSIBILITY CONTROLLING BANKING WORK BY 

MY SELF AND CHIEF THE COST ANALYSIS, TILL BALANCE SHEET AND 

FINAL STATEMENT 

Maintain Books of Accounts, such as Debtors, Creditors, Payroll, PDC entry 

Providing information to Management for new proposals, jobs and tenders. 

Attending Customer enquiries / Handling Correspondence & Confidential 

Documents. 

****December 1997 - December 1998: 

ACCOUNTANT 

SQUARE ENGINEERING 

AJMAN, United Arab Emirates 

I USED TO KEEP CONTROL ALL ACCOUNTS WORK IN THE FACTORY AND STOCK MATERIAL AND FINAL PRODUCTION CONTROL / PAYROLL / BANKRECONCILATION / LOCAL PURCHES 
**** July 1994 - November 1997: 

ACCOUNTANT 

ABDULLA BAKHASHWIAN TRDG. 

JEDDAH, Saudi Arabia 

I WORK AS ONE OF ACCOUNTANT TEAM IN THE CO. MY MAIN WORK WAS 

BANK L / C, COSTUMER CONTROL, PURCHASE ASSISTANT 

Manual & Computerized Accounting up to Finalization and Monthly & Yearly Trial 

Balance. 

Bank Transactions / Bank Reconciliation Statement / Profit and Loss Account. 

Ensure that transfer of funds from customers and to suppliers are received on 

Time. 

Attending Customer enquiries / Handling Correspondence & Confidential 

Documents. 

Prepare Daily Reports and maintain the Daily Accounts. 

**** January 1991 - June 1994: 

ACCOUNTANT 

AFROAMERICAN TEXTILE 
10th RAMADAN IND. CITY - EGYPT, Egypt 

I WORKED AS ACCOUNTANT BELONG TO ACCOUNTANT DEPARTMENT IN 

FACTORY, PAY ROLL, COST, STOKE CONTROL (RAW MATERIAL AND 

FINAL) PRODUCTION, BANKING DEAL ( L / C, RECONCILIATION ) 

Attending Customer enquiries / Handling Correspondence & Confidential 

Documents. 

Prepare Daily Reports and maintain the Daily Accounts. 

Dealing with suppliers / Document receipts / Coordinating with Production 

Department. 

Preparation of Quotations, Invoices, Tenders, Offers and Purchase Orders. 

Filing of the Records and Documents / Follow up of outstanding payments. 

Negotiate with Suppliers, issuing Purchase Orders, etc. 

Education 

C.P.A       2003
May 1989: 

FUCALTY OF COMMERC - AIN SHAMS, CAIRO, Egypt 

Bachelor's degree/higher diploma, GOOD 

Skills 

MS OFFICE (WORD / EXCEL ..) + Expert More than 10 years 
ACCOUNTANT SOFTWARE ERP ORACLE BASED ( ORION , QUICK BOOK, PEATCH TREE,TALLY ,  BAZAR ...) 

Languages 

Arabic mother tounge

English excellent  ( read and write ) 
