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OBJECTIVE:

To take a new challenge for personal growth and acquire additional knowledge skills and experience for further improvement and attainment of personal goals and aspiration.

Able to communicate well at all levels Hands-on approach and a team player Enjoys the challenge of working under pressure Determined to succeed Purpose of role.
Work Experience:
GULF EXTRUSION CO. L.L.C

Logistics-Fleet Coordinator/Dispatcher
February 16, 2014 – up to Present
· Oracle managed/WMS/ERP/ MIS/ MS OFFICE.
·  Tender job revenues to clients ensuring a bespoke solution is found for them best fitting their request, offering different transport solutions where applicable. 
·  Monitor the progression of transports advising the client at agreed milestones, and ensuring the transports are running to schedule. 
·  Ensure our bespoke freight management system is correctly monitored and updated when required.
·  Build excellent relationships with multinational clients who are under immense pressure. 
·  Answer incoming telephone calls professionally and deal with enquiries quickly.
· Oracle Managed Cloud Service User/ WMs
· To be responsible for ensuring in conjunction with other service staff that the 

service’s vehicles are serviced and maintained on a regular basis. 

· Compliance with statutory requirements regarding quality assurance of 

buses. 


· To be responsible for obtaining quotations for the changeover and purchase of 

new motor vehicles as per agreed time-lines as set out in the services motor 

vehicle policy. 

· To maintain, record and ensure that all registrations and insurance in relation to 

service vehicles are kept up to date and within the service policy and statutory 

requirements. 

· To monitor usage of service vehicles as detailed in the service policy. 

· To monitor and maintain the service’s fuel card accounts, including keeping up to 

date with new and traded vehicles. 

· To record and forward all incidents involving damage to service’s vehicles to the 

Manager and Insurers. 

· To assist in maintaining vehicles in accordance with Occupational Health & Safety guidelines.
Dispatcher
· Schedule and dispatch workers, work crews, equipment, or service vehicles for conveyance of materials, freight, or passengers, or for normal installation, service, or emergency repairs rendered outside the place of business. Duties may include using radio, telephone, or computer to transmit assignments and compiling statistics and reports on work progress.
Pepsi
Nov 2013 – May  2014

Logistic Coordinator

Pampanga Philippines

· Monitor the progression of transports advising the client at agreed milestones, and ensuring the transports are running to schedule. 
·  Ensure our bespoke freight management system is correctly monitored and updated when required.
·  Build excellent relationships with multinational clients who are under immense pressure. 
·  Answer incoming telephone calls professionally and deal with enquiries quickly.
· Oracle Managed Cloud Service User/WMS/ 
BENCH

June 2012- November 2013
Customer Service Relationship
City of San Fernando Pampanga, Philippines

· Greeting customers who enter the shop.

· Be involved in stock control and management.

· Assisting shoppers to find the goods and products they are looking for.

· Being responsible for processing cash and card payments.

· Stocking shelves with merchandise.

· Answering queries from customers.

· Reporting discrepancies and problems to the supervisor.

· Giving advice and guidance on product selection to customers.

· Balancing cash registers with receipts.

· Dealing with customer refunds.

· Keeping the store tidy and clean, this includes hovering and mopping.

· Responsible dealing with customer complaints.

· Working within established guidelines, particularly with brands.

· Attaching price tags to merchandise on the shop floor.

· Responsible for security within the store and being on the lookout for shoplifters and fraudulent credit cards etc.

· Receiving and storing the delivery of large amounts of stock

· Keeping up to date with special promotions and putting up displays.
Multi Tek

Dec 2011 – June 2012

Logistic Documentation

Clark Pampanga Philippines

· To maintain, record and ensure that all registrations and insurance in relation to service vehicles are kept up to date and within the service policy and statutory 
· requirements. 

· To monitor usage of service vehicles as detailed in the service policy. 

· To monitor and maintain the service’s fuel card accounts, including keeping up to 

· date with new and traded vehicles. 

· To record and forward all incidents involving damage to service’s vehicles to the 

· Manager and Insurers. 

· To assist in maintaining vehicles in accordance with Occupational Health & Safety guidelines
Interbrev. Asia Brewery Philippines 

June, 2011- November, 2011

Handson’s manpower Agency


Leadman/ Supervisor
· Supervise and assist in daily warehouse and shipping areas including:Filling and shipping customer orders, satisfying internal shipping requirements (technical service, vendors, etc.), ensuring accuracy of shipments and supporting documentation, receiving incoming material and routing to appropriate area or personnel, filling work orders from production, packaging assemblies and receiving into finished goods, ensuring inventory transactions are accurately logged and overseeing cycle counts and reconciliation activities.

· Measuring and reporting the effectiveness of the department activities.

· Developing and maintaining departmental work instructions for all tasks.

· Establishing or adjusting work procedures to meet warehouse demands as dictated by production schedules and work flow.

· Interpreting company policies to workers and enforcing safety regulations.

· Recommending measures to improve quality of service, increasing efficiency of department and work crew and equipment performance.

· Continuously improve warehouse operations through the use of lean enterprise practices.

· Conferring with other supervisors to coordinate activities of individual departments and serving internal customers.

Yokohama Philippine Tire Inc.
March, 2006 – September, 2010
Clark field, Pampanga


Machine Operator/Preventive Maintenance 
· Operate process plant according to directions in daily work schedule 

· Support Production Shift Leader (PSL) as required & deputies in absence of PSL 

· Create & maintain accurate records relating to activity during shift 

· Effective & efficient relaying of relevant information to colleagues &/or PSL 

· Actively participate in any/all continuous improvement activities 

· Share experience, knowledge & best practice with colleagues 

· Actively participate in shift meetings & training sessions 

· Demonstrate good housekeeping practices 

· Apply best practice standards in all areas of HS&E, quality procedures, Standard 

· Operating Procedures & Job Safety Analysis systems 

· Proactively identify & make recommendations for improvements in all relevant areas of 

· business 

· Ensure provided PPE is maintained & used as prescribed, replenishing as necessary. 

· Any other duties as required by the Management Team

EDUCATIONALATTAINMENT:


Tertiary

:
Philippine Maritime Institute





Sta.Cruz Manila





Marine Transportation





2000 - 2004
Secondary

:
San Vicente Pilot School for Philippine Craftsman





City of San Fernando





1996 -2000

Primary

:
Bacolor Elementary School





 Bacolor, Pampanga









1990 – 1996
SPECIAL SKILLS:

· Computer Literate ( Basic )
· 5 years of experience Machine operator
· Having excellent machine operator
· Responsible to other’s duties needed
· Proven expertise in manufacturing assembly and quality control
· Excellent organizational and team skill
· Professional driver
