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Summary
To join an organization where I can expose my analytical and problem solving skills in to use and where there is a chance for my career development, through which I can develop the organization.
Career objective
· To become a specialist in general accounts and finance.
· To become Finance Manager executes best in class deliveries and introduces innovative ideas in related fields.
· Dynamic, Proactive, customer delight and adhere to the quality process.
Personal Particulars
Date of Birth

: 
02 May 1986
Nationality

: 
Indian
Gender

: 
Male

Marital Status
          :
Married
Professional Qualification

Qualification

:
Master of Business Administration (MBA)
Field of Study

: 
FINANCE & MARKETING
University

: 
Anna University, Coimbatore
Grade


:         1st Class

Graduation Date
: 
May 2010
Examination
  Month & Year of Completion    Board/University                                     
SSLC


March  2002

         Kerala State Board, Kerala, India
Plus Two

March  2004

         VHSE Board, Kerala, India





B.Sc. Maths

April    2007

         Calicut University, Kerala, India




MBA (Finance)          May     2010       
         Anna University, Kerala, India
Experience
Experience Level
: 
Total 5 years of Experience
Employment History
· Accountant, Irshad English Medium School, Kerala, India 2007-2008

· Accountant in Accounts Payable Department, Infosys BPO Ltd., Chennai, India 2011 –2013

· Accountant in AP, AR and GL Department, Agility GIL Ltd., Chennai, India 7-03-2013 to 26-11-2013
· Business Analyst, Vestas Wind Technology India Private Limited, Chennai, India 02-12-2013 to 30-04- 2014.
· Senior Accountant, TCS(Tata Consultancy Service), Chennai, India 13-05-2014 To Present.
Work Description
· Responsible for timely and accurate processing of vendor invoices into the Accounting ERP system (SAP) and Oracle and Yardi according to Corporate Policies, Service Level Agreements and tax policies.

· Timely reconciliations of Vendor statements and ensuring that debit transactions in vendor accounts are adequately resolved.

· Monthly reconciliation of vendor balances to general ledger records including analysis of aging and unresolved debit transactions, in accordance with corporate policy. 
· Responsible for communicating with vendors and internal customers on issues with invoices, and internal approvals. Ensures that all enquiries and incoming correspondences (written and email) are handled efficiently and professionally. 

· Prepares payment input proposals, ensuring that vendor invoices and expenses are paid on a timely basis. 

· Assist Accounts Payable Team Lead in the implementation of new processes and systems.

· ICS documentation and SLA reporting.
· Acting as single AP contact for five region.

· Taking care monthly book closing activities.

· Processing the Rush request for check as per site instruction.

· Analysis and co-ordination of the schedule payment.
Skills

· SAP, Oracle R12, Yardi, Tally 9.0, PeachTree, and thorough Working knowledge of MS Excel , MS office and Macro.
Linguistic Knowledge
· Arabic, English, Malayalam, Hindi and Tamil 
Declaration
I hereby declare that the details furnished above are true to the best of my knowledge and belief.

Date: 

Place:    
