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	objective

	Versatile, high-energy professional, successful in achieving business growth objectives within turnaround &rapid changing environment
/Finance &Accounts/Auditing/Hr. Executive

Location Preference: Gulf Countries

	summary

	Working in a leading Non banking Finance in India, for various Ltd Finance firms such as Manappuram Finance, Muthoot Finance, Intimate Homes since July 2009 to May 2010 & May 2013 to April 2015. I have got experience in Operations, Auditing and HR divisions.

	Experience

	July 2009 to May 2010 Manappuram Finance Ltd, Kerala- INDIA
May 2013 to July 2014 Muthoot Finance Ltd,New Delhi - INDIA

August 2014 to April 2015 Pvt Ltd, Kerala-INDIA 
Wok profile in Non Banking Finance
Work  profile in manappuram Finance  Limited ( Operation Department )
· Develop the Branch Business
· Branch Openings and Closing Formalities

· Maintaining Relationship to the Existing customer

· Petty cash handling

·  maintaining Records

· Voucher preparations
· Bank  reconciliation

· Money Transfer from different nations
· Parties ledger creation and maintenance

 Work  profile in muthoot Finance Limited ( Auditing Department )
· Responsible for preparation & timely completion of quarterly a Audit programme accountable for

· Drawing the outline for Audit programme

· Guiding audit executives and training for new joins

· Removal of frauds

· Ensuring no irregularities in branches and safeguarding the assets of the company

· Conducting monthly audit meeting on regular basis
· Controlling various expenses relating to the company

· Submit Report to the top management

Highlights

· Efficiently handled  major audit issues such as frauds and system procedures which are occurred in the company took effective steps such as implementation of new system in Audit in order to resolve it fast
· Holds the distinction of handling major Internal Audits such as School Audit( St. George school Alakananda,New Delhi )and departments audit of muthoot Finance corporate office new delhi.
Work  profile in Intimate Homes Pvt Ltd ( HR & Finance Executive )
· Staffing & recruitment

· Salary and wage matters of workers in different sites
· Handling the Administration

Education

2012    MBA (HR) from bharathiar university ,kanjirappally
2009   BA ECONOMICS  from mahatma Gandhi university kottayam
Technical Purview
· Microsoft Applications such as  Excel , word, Power point
Declaration

I hereby that the information’s provided above is true  to the best of my knowledge and belief.
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