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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
OBJECTIVE :

A well qualified professional with almost 3 years and 4 months of focused experience in Operations, Accounting, Finance, Reporting, Team Management and Auditing.

An effective communicator with excellent relationship building & interpersonal skills. Strong analytical abilities to determine business strategies & problem solving skills.

	ACADEMIC QUALIFICATION

	S.S.C. Passed
	Mumbai Board in the year 2005

	H.S.C. Passed
	Mumbai Board in the year 2008

	Bachelor of Commerce (B.Com.)
	From Mumbai University in the year 2011


	OTHER KNOWLEDGE

	Computers-Proficient in the use of Microsoft word, Excel, Power Point


	WORK EXPERIENCE 


Company Name
:
SERVICES LTD.

Designation

:
Process Associate (Accounts Payables Specialist)

Duration

:
2nd January 2012 to 28th February 2014
Job Profile

:

(
Tata Consultancy Services is  a world leading information technology consulting services, product based solutions and business process outsourcing organization for operations in more than 34 countries.

(
On project for company Avery Dennison (Fortune500) which is a manufacturing company in stationery, software, tools, office supplies, office products etc.

(
Team representing 21 locations for North American region.

(
Booking Supplier Invoices 

(
Handling vouchering Audit of the team

(
Involved in providing internal & external audit documentations.

(
Preparing / updating various Daily / weekly / monthly reports.

(
Client co-ordination via emails / calls.

(
Providing necessary resolutions to the questions raised by Third party vendors / buyers.

(
Actively involved in T & E activities and resolving queries of the client via telephonic conversation and also via emails

(
Worked on Peoplesoft application and Onbase systems and Peoplesoft 7.5
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Company Name
:
ACCENTURE LIMITED
Designation

:
Transaction Associate 

(Accounts Payables & Travel and Expense Specialist)

Duration

:
10th March 2014 to 07th April 2015
Job Profile

:

(
Accenture Services is  a world leading information technology and outsourcing.

(
On project for company of Harris. 

(
Team representing 17 locations for EMEA region.

(
Involved in providing internal & external audit documentations.

(
Actively involved in T & E activities and resolving queries of the client via telephonic conversation and also via emails

(         Also creating a purchase order and handling the quires.

(         Preparing / updating various Daily / weekly / monthly reports.

(         Client co-ordination via emails / calls.

(
Working on PeopleSoft application  8.8 and 9.0

	PERSONAL DETAILS

	
	

	Nationality
	Indian

	Date of Birth
	17th April 1989

	Place of Birth
	Khed

	Marital Status
	Single

	Religion
	Islam

	Languages Known
	English, Urdu, Marathi & Hindi

	Hobbies
	Travelling, Surfing Internet & Listening Music


	PASSPORT DETAILS

	
	

	
	

	Place of Issue
	Thane 

	Date of Expiry
	03/02/2025


	Visa Type
	Long Term Visit single Entry 
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	ADDITIONAL  QUALITIES


(
Excellent ability with honesty to handle responsibilities of job.

(
Creative, quick learner, curious, analytical and detail-oriented.

(
Comfortable working in any shifts.
It will be my pride and pleasure to serve with your noble organization. I assure that I will satisfy to the entire range of supervisor with my work and experience. 
