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OBJECTIVE

To be associated with progressive organization that gives me the scope to apply my technical knowledge and soft skills and involve myself as a part of team that dynamically works towards the growth of organization.

EXPERTISE SUMMARY of Qualification & Professional Skills & Experience
MBA Finance Qualification.
(5.7 years) experience.
Well versed with manual & computerized accounting.
Excellent Computer & Internet Application Skills.
Hands on experience in Tally ERP accounting and MS-Excel (Accounting)

Ability to handle entire department of accounting and finance.
Good working knowledge on finalization of accounts, MIS Financial reporting, Taxation, Auditing, Cost Controlling.

	COMPANY NAME 
	LOCATION
	POSITION
	PERIOD
	DURATION

	Jain Finance (Regd)
	Hyderabad
	Asst. Finance Manager
	Aug 2011 to March 2015
	3.7 Years

	Little Flower Public School
	Basavakalyan
	Accountant
	Jun 2009 – Jun 2010
	1.00 Years

	New National Electrical
	Hyderabad
	Accountant
	April 2007 to  March 2008
	1.00  Year

	Total Experience
	
	
	
	5.7 years 


PROFESSIONAL EXPERIENCE:-
Asst. Finance Manager in Jain Finance since Aug 2011 to March 2015
Main Job Tasks and Responsibilities

· Analyzing financial statements received from borrowers, calculating loan repayment probabilities, advising customer on various loan options and accepting or declining loan requests.

· Servicing of the loans provided to customers which includes moving of funds from various accounts.

· Worked for the Quality and Audit team with 100% accuracy.

· Complied by all audit requirements and ensured that the team gets zero audit remarks.

· Check the borrower’s ledger and contact them for balance recover.

· Cash and Bank Accounting.

· Finding the depreciation of fixed Assets every month through excel.

· Preparing the salary statement every month. 

· Manually check the Bank Reconciliation Statement every month.

ACCOUNTING EXPERIENCE:-

Worked as a Part-Time Accountant for Little Flower Public School, Basavakalyan. 

Since June 2009 – June 2010
Responsibilities: 
· Handling general ledger accounts, A/R, A/P and Inventory accounts.

· Preparing all the receipts, payments & Journal vouchers for daily transactions.
· Preparing monthly account reconciliations. 
· Maintaining the petty cash book.
· Preparing projected cash flow statement weekly and monthly basis

· Preparing monthly payroll sheet of the employees

· Maintaining fixed asset register and passing related accounting entries
Worked as a Accountant in New National Electricals, Hyderabad. 
During April 2007 to March 2008.
· Preparing general entries

· Maintaining Leger Accounts of all customers and clients.

· Preparing Creditors Ledgers and Debtors Ledgers.

· Preparing BRS statements.

· Coordinating with material supplier.

· Assisting purchase department and other departments to promote sales and overall business. 

· Reporting to the Owner and performing other back office tasks. 
TECHNICAL EDUCATION & SKILLS:-

· Operating System
:   MS-Windows (All Versions).

· Done certified course in Advance Computer Applications
· Done certified course in Accounting Packages like, 


(Tally, ERP, Focus, Wings & Project in Peachtree)
ACADEMIC QUALIFICATION:-

· Master of Business Administration (FINANCE) from Visvesvaraya Technological University Belgaum. 56.36%. (Completed in 2011)

· Bachelor of Science (B.Sc) in Math’s, Chemistry & Physics from Gulbarga University, Karnataka. 64.65%. (Completed in 2007)

· Intermediate from Taj National Composite PUC College, from Dept. pre- University, Karnataka, 51.5% (Completed in 2004).

· S.S.L.C from Karnataka Board of Sec Edu, FIRST CLASS (Completed in 2002).

HOBBIES:-

· Seeking information through internet.

· Making friends.

· Playing chess.

· Listening music.

PERSONAL PROFILE:
Date of Birth

:
20-07-1986.

Marital Status

:
Un-Married.

Gender

:
Male.

Nationality

:
Indian.

Religion

:
Muslim.
Linguistic Ability
:
English, Kannada, Hindi, and Urdu.

Driving license
:
Indian (MCWG, LMV).

VISA DETAILS:

Duration

:
From April 24, 2015 to July 19, 2015. 

DECLARATION:

I hereby declare that the information furnished above is true to the best of my knowledge.[image: image2.png]









