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Objective: To work in an environment where I can utilize and expand my knowledge in the financial management there by gaining experience achieving business related goals
Job resposibility: 

· Ability to analyze financial statement,annual report and business data
· Ability to check and verification of vouchers, bill, daybook, BRS in Accounts Department

· Verification of daily inventory movements

· Assisting to prepare monthly P&L and Balance sheet to audit
· Ability to check  Accounts payable (AP), Accounts receivable(AR)
· Preparation of Debit and credit notes

· Preparing purchase orders invoices, receipt notes

· Preparing sales orders invoices ,delivery notes

· Verification of fixed assets 
· To know how to prepare journal entries like receipt, payment ,sales ,purchase vouchers  

Work Experience:

· Working as a accounting executive for the period of 2years
Educational Qualification:

· Master of Business Administration  with specalization (FINANCE),  First class in 2014
Computer skills:

· MS-office, Accounting package like Tally ERP9,Focus,Wings,Basic Internet knowledge
Project Experience:

· Project on  A study on Techinical Analysis of Gold Exchange Traded funds for  the  period of 2months

Strength and personality: 

· Positive thinking creative and innovative Desire to learn, Honest and Hardworking
