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OBJECTIVE

To obtain a challenging and progressive position in procurement management where my experience, knowledge and skillset can be fully utilized and enhanced.

QUALIFICATIONS
· BACHELOR of COMMERCE - Bahauddin Zakarya University, Multan, Pakistan in 1999

· DIPLOMA IN COMMERCE - Govt. College of Commerce, Multan, Pakistan in 1994

· S.S.C From Federal Board of Education, Islamabad, Pakistan in 1990

ESSENTIAL SKILLS
· Exceptional interpersonal and communication skills with internal and external customers.
· Strong negotiation skills and decision making ability.
· Team player with dedication, commitment and accountability.
· Fluent in English and Urdu, with working knowledge of Arabic.
· Well versed in following software and applications:
· Lotus and Smart Suite 

· Microsoft Office applications 

· Sourcing Event Management “ARIBA”
· ERP system “SAP” 
WORK EXPERIENCE
Al Futtaim Engineering






         November 2010 – Present   

Purchase Executive 







December 2007 to August 2009

· Purchased and sourced various Electro-Mechanical products (MEP), HVAC, Building Material (BMS), Chillers, LV & Security Systems, locally and internationally, for various major products including IKEA Doha, Burj Marina Doha, Qatar Education Convention Centre, Toyota Service Center DFC,DCA Hanger,Al Sufouh Tram (Dubai Tram), Avenue Hotel (Dubai Mall).
· Entrusted with additional responsibility of purchasing and hiring of heavy machinery construction cranes, forklifts and trucks on short notice and fulfilled requirements on time.
· Managed supplier selections, bid evaluations, final negotiations through utilization of appropriate strategy 
· Successfully worked with category managers and vendors to implement negotiated contracts and ensure minimal leakage of identified savings.

· Enabled procurement team to optimize their supply relationships that contribute to overall cost reduction by optimizing sourcing process, payment terms and setting up quality/service levels and ensuring auditability of documents.
· Acted as mentor for new and existing employees with regards to procurement process and assisting colleagues when required deliverables are met on time.
· Coordinated with Electro-Mechanical Contracting team and Estimation team to provide support and expertise on initial procurement requirements for various projects.

· Achieved cost savings of AED 15 million against purchase in excess of AED 250 million for various major projects including Dubai Metro Red Line & Green Line Depots,IKEA Doha,Burj Marina Doha,QECC,Avenue.
Engineer's Office (H.H Sheikh Mohammed)




    August 2009 to October 2010

Purchase 
· Negotiated orders with suppliers, scheduled deliveries and provided advice to ensure receipt of quality goods in accordance with schedule requirements.
· Developed additional supply sources by visiting suppliers, plants, survey facilities to evaluate potential suppliers and making recommendations via formal reports.
· Utilized SAP to create RFQ’s (Request for Quotations), maintaining quotations for comparisons, PO (Purchase Order) creation and various reports to check stocks/invoices in SAP. 
General Supplies & Services




                        September 2005 to October 2007 Procurement Coordinator
· Responsible for purchasing of office furniture, safety equipment, sanitary ware, aviation equipment, generators, building material supplies and chemical products for US Army stationed in Kuwait and Iraq whilst diversifying product knowledge and experience.   
· Corresponded with vendors with regards to price negotiation and delivery follow up.  Coordinated with Accounts department for supplier payments and resolving issues related to supplier payments.
· Coordinated and dealt with local and international suppliers by ensuring strict compliance to orders and scheduling on time delivery.
Khoie Power LLC



 


       December 2004 to September 2005 
Purchasing Officer  
· Purchased Electro-Mechanical products (MEP), building material, tools, chillers, automation and construction products as required by projects and maintenance teams in an efficient manner.
· Corresponded with vendors for follow up on deliveries, maintaining internal records and reports and following up with Accounts on payment issues.

Al Owais Electro Mechanical Works
 




        January 2000 to April 2004

Purchaser
· Purchased MEP and HVAC materials for projects in accordance with BOQ (Bill of Quantities) provided by Project Managers ensuring completeness and adequacy of documentation.
· Maintained inventory and storage warehouse in addition to redesigning layout to streamline warehouse operations demonstrating multi-tasking abilities.
· Ensured quarterly consumption reports and stock reports were presented to Project Managers and Senior Management to aid in effective decision making process with regards to replenishing of stock and evaluation of projects.
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