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Excellent accounting skills, with experience in TallyMycom and Retailpro accounting software's, dealt with customers and high level workloads within strict deadlines. Now looking to start a new challenging position to meet my competencies, capabilities, skills, education and experience, etc.,
Experience in U.A.E

• Employer:Cholan Super Market, Chennai
 • Designation:Accounts cum Inventory Controller
• Duration 01st January 2012 to 31stMarch2015

	•
	Company name
	Circle K International, Food Beverage Dubai,UAE

	•
	Designation
	Inventory controller cum Warehouse In-charge

	•
	Duration
	August 2009 to 12th October 2011

	•
	Company name
	AL FURQAN TRADING GROUP,B Dubai, UAE

	
	
	Bookshop Stationery

	•
	Designation
	Ass Inventory controller cum Warehouse In-charge istant Accountant cum Inventory

	•
	Duration
	01st January 2006 to 11th December 2008


Job Responsibilities: 

· Expertise in Tally and Mycom accounting software for the all the modules such as Accounts Payable, Accounts Receivable, Cash Management, Journal Vouchers, General Ledger and Inventory Modules
· Experienced in preparing monthly financial reports like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials.
· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement

· Expertise in managing the Fund flows.

· Strong in interaction with Auditors for Finalization of Accounts

· Experienced in preparation of monthly Bank Reconciliation statement

· Experienced in controlling Debtors & Creditors and preparation of debtors &Creditors Outstanding list and reporting to Management
· Well versed in preparation of department wise Monthly Collection Report.

· Expertise in reconciliation of receivable & payables with their respective statements

· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues
· Expertise in Preparation of monthly schedules

· Supervising and coordinating subordinates to ensure in smooth accounting.

· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Enhanced the credibility of finance function by generating accurate and timely MIS **​Reports.
· Strong in adopt new analytical approaches, tools & environment
PROFESSIONAL SUMMARY: 

· Having over 5 years of Experience in the field of Accounts with Inventory experience in UAE.
· Strong in Tally and Mycom&RetailproAccounting software with Inventory Packages.
Educational Qualification: 
	•
	Course
	: B.Com

	•
	University
	: Annamalai University

	•
	Academic Year
	: May 1999 — May 2001


Computer Skills: 

· Tally Accounting Software

· Mycom Accounts with Inventory Software

· RetailPro Accounts with Inventory Software

· DCA Diploma in Computer Application

· MS Office MS-word -Excel, and Power point Technical Skills: 
· Typewriting English Junior Grade — Tamilnadu Commerce Institutes' Association (Regd.) Chennai.
Languages Known: 

· English, Hindi, Tamil & Malayalam Personal details: 
Visa Status: 

· Visit Visa
valid until 20-07-2015
Declaration: 

I hereby declare that the information given above is true to best of my knowledge and belief.
