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	Strengths

	· Gained 4+ years’ experience in India & UAE
· Astute in Reconciliation/Cash & Accounts Management
· Adoptable to work within a team or Independently
· Adherence to set policies & procedures
· Self-starter-quick learner-flexible personality
	· General Accounting & Office Administration Skills

· Well versed with (ERP 9.0 & Peachtree 2010)
· Capabilities to meet tight deadlines & targets
· Strong analytical and problem solving skills
· Dynamic – Goal-oriented-Vibrant Personality
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Bachelor of Commerce – University of Calicut
	[image: image5.emf] 





Accountant – Sahala Transport LLC, Dubai 





Feb 2014 – Jan 2015  

Accountant – Ashokan Associated Tax Consultancy, Kerala India


Jul 2010 – Dec 2012
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· Gained 4+ years’ experience in India and UAEin domains of Executive Accountant& General Administration
· Well-versed with accounting package such asTally (ERP 9.0)&Peachtree (2010).
· Played significant role in achieving and increasing sales revenue and decrease A/R outstanding balance.

· Consistently contributed to present and previous companies in safeguarding finances or frauds detection through preparing accurate accounting reports, ensuring reliability and worthiness.

· Successfully attained proficiency in analyzing issues in the field of accounting and financial operations. 

· Showed integrity and strong work ethics in keeping confidentiality in official records as well as flexibility in working well in cross-functional teams. 

· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.
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Executive Accountant
· Perform accounting functions as assigned including, but not limited to book, reconcile and report in-force premium, direct written premium and loss fund balance, retro accrual, cash, cash applied to A/R, bad debt allowance and non-admitted A/R on a monthly basis as well as for any GAAP vs. STAT differences.

· Handle complete books of accounts independently up to finalization, cash, stock, Accounts Payables, Accounts Receivables, credit control, general ledger, accruals and other related jobs. 

· Oversee all general ledgers accounts with costing efforts and supporting transaction documents. 

· Administer reconciliations and collections of due account receivable on regular basis including follow-ups. 

· Responsible for bank reconciliations, follow up on accounts receivable; prepare customer-vendor settlement statements and final accounts such as Profit & Loss Account and balance sheet. 

· Carried out journal entry preparation, various accounts posting to general ledger, reconciliation, AP/AR handling including other related duties therein. Administered monthly payroll and staffs’ benefits preparation.

· Employing financial policies and procedures while ensuring effective function of internal control system. 

· Facilitate the preparation of income statement, trial balance and balance sheet including updating & reconciling of debtors/creditors and finalization of book of accounts. Streamline process and procedures to attain greater efficiency in workflow and deliverables.

Reporting & Analysis

· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.

· Collaborate with the completion of the quarterly and annual regulatory filings; preparation of assigned Quarterly and Annual Statutory Statement pages/schedules.

· Assist with testing and receive final approval for system reports required for management, financial reporting and general ledger reconciliations.

Banking/Cash Functions

· Accountable for the maintenance of cash/bank book, creditors’ ledger, general ledger, trial balance and balance sheet. 

· Coordinate and resolve various issues with bank such as cleared check differences, bank fee anomalies, targeted balance calculations and enhancements to online services.Conform with and abide by all regulatory guidance and internal policies & procedures.

· Document policies, procedures and workflow for assigned areas of responsibility.Contribute to department and organization special projects as assigned.
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Accountant – Sahala Transport LLC, Dubai 






· Administered the whole gamut of duties such as maintaining petty cash, preparation of reports and letters, file management & office administration, dealing with bankers and reporting to the Finance Manager.
· Responsible for all Accounting and Financial matters and follow up with debtors &collection.
· Effectively managed Reconciliation ofBank from(H.O) Head Quarter Office, Branches, Debtors, Creditors and Stock.
· Established constant & strong relationship with the clients through the Internet, phone and face-to-face communication.
Accountant – Ashokan Associated Tax Consultancy, Kerala India



· Process vendor and supplier invoices, in a timely manner, verifying accuracy, approvals and account coding in accordance with Ministry and agency requirements. Prepare & maintain pre-authorize payments monthly or as required.

· Prepares cheques and associated reports, as required in accordance with agency schedules
· Prepare all Accounts Payable sub-ledger journals for posting to General Ledger monthly.
· Process all client or miscellaneous payments daily or as required to sub-ledger.  

· Maintain a working knowledge of the payroll processes and software and provide backup as required.
· Prepare monthly bank reconciliations for approval of the Finance Manager.
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· Proficient in MS Office application (Word, Excel, Email applications & Internet
· Adept with Tally (ERP 9.0)&Peachtree (2010).
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Nationality
:
Indian
Date of Birth
:
22nd Jan 1988
Marital Status
:
Married
Visa Status
:
Husband Visa
Languages
:
English, Hindi, Malayalam
Reference
:
Available upon request
Profile Synopsis��





Versatile, Dynamic, and Goal-oriented professional offering formal education, valuable experience, skills and attributes for a solid career foundation in a progressive enterprise with key significant contributions towards companies’ continued business growth; Capable to handle challenging roles in domains of General Accounting, Administration& Client Relations. Demonstrated competencies in various Accounting & Finance including but not limited to AR/AP, P&L statements, Cash Management, Maintenance of Book of Accounts, Balance Sheet, Reconciliation, Cost Control, Invoices, Financial Report Preparation and various Accounting Records; Possess ability to deliver stipulated tasks within the set time frame in a multicultural dynamic business environment. Knowledgeable with various banking department activities having proactive approach in continuously developing and implementing process improvements; Very well adept with legal and regulatory environment along with the trends in foreign exchange; Desirous for continuous learning with good analytical, problem solving, decision making, organization, coordination, time management, communication and interpersonal skills;Seeks a challenging work profile where gained skills, experience and industry knowledge will have a valuable impact.
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Core Competencies��








Proven Job Role��








IT Proficiency��








Personal Details  ��













Page 1 of 3

[image: image11.emf] 

[image: image12.emf] 

[image: image13.emf] 

[image: image14.emf] 

[image: image15.emf] 

[image: image16.emf] 

[image: image17.emf] 

[image: image18.emf] 

