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Career Objective: To pursue a career as Senior Accountant or Accounts Executive with an organization Having a global vision, which encourages creativity and offers an opportunity to

Learn and develop both in professional and personal aspects.

Profile Summary:
· Have 9 years of experience in accounts & finance in Dubai. 
· Holding a Bachelor Degree in Commerce (B.Com.). 
· Well versed in using customized accounting software & MS Office. 
· Well experienced in handling accounts & finance responsibilities. 
· Wide exposure to accounting policies & procedures. 
· Can handle confidently accounting responsibilities up to finalization. 
· Have excellent planning, analytical & problem solving skills. 
· Strongly commercial with excellent communication and influencing skills. 
· Energetic and capable of working independently and a good deal of autonomy. 
· Have excellent time management skills & can meet the deadlines without compromising on Quality. 
· Effectively interface with people at all levels. 
· Determined and decisive uses initiative to meet and resolve challenges. 

Work History:
Chief Accounts Executive: - M/s. Daitona Contracting (Mar 2004 – Aug-2013)
Accountant: - M/s. Al Marsa Trading (Sister Concern of Daitona Contracting) (Mar 2006 – 2008) Assistant Accountant: - M/s. Al Anfal Engineering Consultant (Sis. Concern of Daitona Contracting)



Job Profile:
· Perform daily accounting transactions such as creating & posting vouchers. 
· Ensure appropriate documentation for all transactions & accurately record cash transactions. 
· Day to day banking activities. 
· Supervise & coordinate in petty cash activities for the company. 
· Perform timely monthly reconciliations of cash imprest. 
· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/vendors invoices. 
· Prepare Statement of account, fully reconciled & supported with relevant and original approved documents. 
· Ensure appropriate approvals prior in all type of payments like advances, utilities, rent, fuel, suppliers & other Cheque, etc. 
· Prepare payroll under WPS (Wages Protection System) 
· Checking time sheet and preparing individual and consolidated payroll sheet based on monthly attendance report. 
· Prepare debtors listings & constantly follow up for payments. 
· Generated income statements and prepared balance sheets, general ledger, cheuqes and reports. 
· Reconciliation of Supplier Accounts and GL Control Accounts. 
· Bank reconciliation and reconciliation of debtors and creditors. 
· Co-ordinate with bank authorities, auditors and ensure proper compliance with all statutory regulations & company policies & procedures. 
· Undergone 5 years audit experience with an external auditor. 

	Academic History
	: - Bachelor of Commerce: - Osmania University Hyderabad, India
	

	IT Skills
	: - Proficiency in MS Office, Internet and email.
	

	
	
	

	Personal Details:
	
	

	Date of Birth
	: June 29, 1976
	

	Marital Status
	: Married
	

	Nationality
	: Indian
	

	Language
	: Eglinsh, Urdu, (Arabic)
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