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RESUME

Seeking the post of Human Resources/Office/Adm.,/Marketing/Events/Personal Assistant
CareerFocus : To work with passion and zeal towards the growth of the Company
Summary
Preferred Work Location
Dubai
Salary Expectations

Negotiable

Languages Known

English, Hindi & Marathi
Corporate Experience

Present Occupation 
          Senior Advisor (Insurance)

                                          Tata AIA Life Insurance Co. Ltd. Andheri East, Mumbai 69. India.
Promoting Life Insurance., Recruiting Financial Advisors etc

From Aug 2013 onwards.
Formerly Employed

Siemens Ltd




Human Resource Department

Industry Sales 

BC 1 Building, 1st Floor, Thane Belapur Road, Thane 400601, India
Designation


Manager – Human Resources (HR-Business Partner Support)
Duration


26th June 1992 to 31st July 2013 (21 years 1 month)


Work Experience in Siemens Ltd

· Business Partnering – HR. Supporting the business and employees queries.

· Facilitating  recruitment, transfers procedures, service awards, merit rewards etc.
· MIS reports on Attrition analysis, Top Talent, Performance, Appraisal  etc. 

· Administered several employee benefit schemes like Life Insurance, Car Scheme, Housing Scheme, and Academic Awards for over a decade. 

· Exposure in Accounting and Reconciliation as per Internal, External and SOX Audit requirements. 

· Compiled Actuarial Valuation, Provident Fund /Superannuation Rationalisation. 

· Compiled Statutory  dues like Provident Fund, Gratuity, Superannuation etc as per compliance and govt. Authorities. 

Educational  Qualifications

	

Educational/Qualification
	University/Institute
	 (%)
	Year

	Masters  Degree in Human Resource Development Management (MHRDM)
	University of Mumbai- Welingkar Institute of Management Development &  Research, Matunga, Mumbai 400 019.
	66%
	May 2008

	Masters Degree in Commerce (M.Com) Specialisation in Business Mgmt.
	University of Mumbai-Distance Learning. Mumbai 400 001
	48%
	May 2000

	Bachelor of Commerce (B.Com)
	University of Bombay-Bhavans College, Andheri (West), Mumbai-400 058 
	40%
	October 1989

	HSC
	University of Mumbai  -“-
	60%
	June 1986

	SSC
	PuneUniversity-St.BlaiseHigh School, Andheri (West),  Mumbai- 400 058
	61%
	June 1984

	Diploma in International Travel & Tourism 
	India International Trade Centre-

59, NarimanBhavan, Nariman Point, Mumbai 400 021.
	70%
	July 1988


IT Skills




Well versed with MS Windows, SAP-HR, Spiridon, 4 Success&Powerpoint
Personal Strengths & Skills

- Excellent inCommunication & Analytical Skills.
- Natural Flair for Sales, Marketing and Events Management.




- Flexible in teamsetting and independent assignments.





- Proactive and Creative.
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