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Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
OBJECTIVE: - To obtain a challenging position with growth potential  in a progressive organization where contributions can be made as a result of my varied abilities and experience. To enhance my carrier through dedication and hard work.

HIGHLIGHTS

· Team player, skilled at adapting to and overcoming changing conditions.

· Highly organized and efficient. Able to prioritize, handle multiple tasks and streamline workflow.

· Accomplish objectives and work well without direction.
· Able to work in a fast placed, high-pressure environment

B.Com (Bachelor in Commerce) from M.G.University of Kerala, South India.

MBA  in Finance and HR Management from MGU - Dubai.


1) Currently working as Accountants Executive in Goodrich Maritime LLC, Dubai since 2007 and effectively carried out my duties as a M.E accountant for the organization operating in the following sectors (Persian Gulf, South Africa & Pakistan).
Key Responsibilities: 
During this period I engaged in developing good relationship with  clients, Monitor the work of the junior staff, reporting to the management and ensure timely and accurate preparation of financial  and management reports, in compliance with quality and standards specified by Corporate Office.
· Prepare Cash Flow and Profit and loss statement.

· Preparing General Statement of Accounts for Export import & Transshipment.

· Updating of buying/Selling rates in to the system.

· Follow up statement of receivables/payables on regular basis.

· Preparation of Outstanding & Collection report on weekly basis.

· Self-invoicing to Various principals, agents and customers on Monthly basis.

· Prepare and Monitor A.P & A.R report on monthly basis.

· Monitor Bank statements (Receipt & Payment)/ Bank reconciliation. 

· Calculation of Agency commission on monthly basis.

· Preparation of Monthly Disbursement Account.

· Interaction with customers and Agent.
· Preparing financial reports.& Audit assisting.
· Reconciled entries and internal ledgers to financial system repots.
· Maintains Staff records,

· Handling Cash
2) Worked as Accountant cum Secretary in Sabreen Electrical & Switch Gear Service, Sharjah. from August 2005 to March 2006.

Key Responsibilities:-

· Coordinating with various suppliers and customers for billing and payment.

· Entering various data’s of customers, suppliers and products in the system. 

· Maintaining books of accounts for all suppliers and customers.

· Verification of invoice and preparation or cheques.

· Handling petty cash and maintaining records.

· Handling customer complaints and responding in consultation with office Manager.

3) Worked as Accountant Cum Secretary / Tele marketing in Malta Shipping, Dubai from March 06 to June 07.

Key Responsibilities:-

· Prepare and Monitor A.P & A.R report on monthly basis.

· Preparation of Cash book

· Monitor Bank statements (Receipt & Payment)/ Bank reconciliation. 

· Preparing and Maintaing customer register. 

· Maintains Staff records,

· Handling Cash

· Self invoicing to Various principals, agents and cutomers on Monthly basis.

· Finalization of Accounts.

· Knowledge in M.S. Office (Word / Excel / Power Point etc…)

· Familiar with Tally ERP 9 & Peachtree software.

· Familiar with all electronic communication facilities like Internet, e-mail 
etc.


· Ready to work under pressure and meet assigned target with available resources.

· Self motivated and result oriented.


Visa Status                         :  Company Visa
Nationality                         :  Indian

Age / Date of Birth            :  25 / 02.04.1983

Languages Known             :  English, Hindi & Malayalam
Declaration:
I hereby declare that the details furnished above are true and complete to the best of my knowledge and belief, I am in possession of documents in proof of claims made in this application.
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