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· Confident in skillfully creating anything your project requires to a flawless professional standard 
· A hard working self-motivated person with 5 years experience in the Make-up/Fashion Industry 
· A motivated team player, with a reputation for punctuality & professionalism 
· Positive attitude towards completing tasks within given time frame 
· Energetic personality, reliable and flexible 
______________________________________________________________________________________________________________________________________________
EXPERIENCE
· Office administration - bookkeeping, filing, answering correspondence 
· Maintaining appointment/booking systems banking, petty cash, phone reception 
· Sales - store merchandising, sales transactions, stock control & Monthly Targets 
· Fully Qualified Make-up Artist - Editorial, Runway, TV Commercial's 
· Weddings, Airbrushing, Skin Care, Brow and Facial Waxing 
· Brow Tinting and Reshaping, Brow Extensions, Cosmetologist/Product Design 
__________________________________________________________________________________________________________________________________________________
PROFESSIONAL EXPERIENCE
COLORPOP COSMETICS
July 2014 - June 2015
· Designing Make-up products from Base Materials-Lipsticks/Glosses 
· Eye Shadows, Blush Powder, Highlighters, Bronzers 
· Inventory orders, sales & book keeping 
· Organization of events, fashion shows 
GEMPEARL - Cairns
December 2012 - January 2014
· Personal Assistant to 3 CEO's. Assisting 4 Companies -Gempearl, AMPTO, Projects Global & Dive Queensland. 
· Administration - bookkeeping, spread sheets, phone operations, reception, banking, filing, mail, web design, handling of Legal documentations, auditing. 
· Research Diving – Deckhand, Dive Master, Crown of Thorn Starfish Control, Ship Maintenance, Cook, Night Watch 
TREW SPORTS MARKETING
March 2011 - December 2012
· Sales assistant 
· Administration - Phone operations, customer service, data entry 
· daily appointments & bookings, preparation of sales, products processing credit card transactions, Auditing 
M.A.C. Artist
November 2009 - February 2011
· Customer service, bookings, data entry, VISA/Eftpos/Cash transactions, banking, product knowledge 
· Sales Assistant and Make-up Artist 
ITHACA TAFE - Brisbane
May 2009 - November 2009
· Maintain Public Trustee data base and filing systems 
· Accountable registers, process student enrollments 
· organize meetings - catering & logistics, cashier & receptionist duties
CERTIFICATES
· Diploma of Make-up Artistry 

· Masters in Diving 

· Drivers License 

