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SUMMARY

	Profile
	Male, 27

	Nationality
	Pakistani

	Current Job
	Administration and Logistics Officer in Pakistan Tobacco Company (Third Party Contract).

	Previous Job
	Admission and Placement Officer (APO) in Vocational
(Administration and Human resource job)

Training Institute. Jhelum, Pakistan.




CAREER OBJECTIVE
Seeking a career to utilize my knowledge, personal skills to gain comprehensive understanding at a reputed organization so as to take responsibility and contribute significantly.

QUALIFICATIONS
	2010-2015
	MUHAMMAD ALI JINNAH UNIVERSITY

MS Management Sciences (Human Resource) 
Completed with CGPA 3.17/4.0,
	Islamabad, Pakistan

	2014
	ACCREDITING & ASSESSMENT BUREAU FOR POST-SECONDARY SCHOOLS (AABPS)

Graduate Diploma in Business Management and Sciences

	  United Kingdom

	2005-2009
	HAJVERY UNIVERSITY

Bachelor of Business Administration (Accounts, Human resource And Marketing)
	Lahore, Pakistan


	2005
	FEDERAL BOARD OF INTERMEDIATE AND SECONDARY EDUCATION

HSSC in Computer Sciences (ICS) with 2nd Division from Army Public School &College,ManglaCantt., Pakistan.

	Islamabad, Pakistan

	2003
	FEDERAL BOARD OF INTERMEDIATE AND SECONDARY EDUCATION

SSC with Science with 1st Division from F.G Boys Public High School, Jhelum Cantt., Pakistan.
	Islamabad, Pakistan


PROFESSIONAL EXPERIENCE
2015-2015
ADMINISTRATION AND LOGISTICS OFFICER


PTC(Third Party)



Responsibilities:
· Manage Tobacco, warehousing, and responsible for Lifo. 
· Manage Contingent Funds, Use appropriately
· Manage line staff, provide them targets, and assist them to achieve.
· Reporting to upper level management
	2009-2012
	ADMISSION AND PLACEMENT OFFICER (APO)

Grade S1 Officer in Semi-Government Institution

Responsibilities:

· Performs supervisory , directive and advisory functions
· Deals in admission and enrollment procedures of students
· Responsible for placement of students in reputable organization for practical know-how of what they have learned (internship)
· Responsible for marketing new product related to institute
	Vocational Training Institute (VTI) Jhelum, Pakistan

	2009
	INTERNSHIP (6 WEEKS)
Internee in credit department under the supervision of Mr.AliArslan (Credit Manger)
· Handled Account opening ( current, saving , PLS accounts)

· Documents  editing

· Deals with credit applications
	Bank Alfalah, Jhelum, Pakistan


FUTURE PROSPECT

· Doctorate (PhD) in Human RecourseManagementfrom a reputed university
· Professional certifications in Human Resource Business Professional(HRBP) and Human Resource Management Professional(HRMP) from HRCI Certification Institution
RESEARCH PROJECTS
	Human Resource Management (HRM)
	RELATIONSHIP BETWEEN EMOTIONAL INTELLIGENCE AND EMPLOYEES’ PERFORMANCE WITH A MODERATING ROLE OF JOB CHARACTERISTICS: STUDY IN A SERVICE SECTOR IN PAKISTAN 
	MS Research Final Thesis 

	Creative Effective Organization, CEO)
	EFFECT OF STRESS ON EMPLOYEES JOB PERFORMANCE- EVIDENCE FROM BANKING SECTOR OF PAKISTAN. 
	Final Research Project


PERSONAL QUALITIES & INTERESTS

· Self-starter 

· Eager to learn

· Integrity, Honesty flexible, punctual, calm and open minded

· Knowledge in HR activities just to keep myself up-to-date with new concepts being introduced in this field

· Ability to work autonomously or as integral team member as well as to load and motivate teams 

· Quick learner and self-motivated, takes pleasure in learning, expanding knowledge and skills to contribute to the Company performance

· Use social networking, and have a profile on Twitter and Facebook

· Like cricket, talk shows, reading books and newspaper to stay up-to-date with current affairs and for updating my knowledge.

· Food lover as eating different cuisines is my passion

· Take part in social gathering with friends, Study tours

COMPUTER SKILLS



· Microsoft Office (MS Word, MS PowerPoint, MS Excel), 

· SPSS

LANGUAGES
· English, 
· Urdu 
