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Revanth.

Mobile: Whatsapp +971504753686 / +919979971283 

E-Mail: revanth.182096@2freemail.com 
Career Objective:
            To excel myself with a professional organization, honing and leveraging my skills, working in dynamic environment where I can prove my credentials in the industry, with performance and commitment for mutual benefits of the organization and self.
Educational Qualification:
· Passed PG DIPLOMA IN BUSINESS ADMINISTRATION from KENSINGTON COLLEGE OF BUSINESS, LONDON in 2012.








· Passed B.Tech (computer science engineering) from JNTU University, Andhra Pradesh, India in 2008.
· Passed Intermediate (MPC) Mathematics from board of Intermediate Education  Nizamabad in 2004.
· Passed  S.S.C from board of secondary education, Nizamabad in 2002.
Personal  Strengths
· Positive attitude and dedication towards work.
· Ability to learn faster and good listener.
· Excellent communication and organisions skills.
· Dedicated and disciplined.
· Comprehensive problem solving abilities.

· Good verbal and written communication skills.
· Able to do work individually as well as in a team but mostly preferred in a team where we get chance to exchange our views.
· Willing to learn and Hardworking nature.
experience:

Company: KSS BUILDING CONTRACTING LLC, DUBAI, UAE.
Profile      : Payable Accountant.
DOJ           : Nov -2014 to Oct -2015
                     July- 2016 to Present.
1. Check the all invoices /vouchers for accuracy and obtain appropriate payment approval.

2. Checks figures, postings, and documents for correct entry, mathematical accuracy, and                  proper G/L codes . 
3. Posts all open items in accounts payable and prepares cheques on a weekly basis or as needed.

4. Reviews A/P Aging weekly and pays vendors in accordance with Company strategy ensuring    discounts are taken   

5. Maintain all accounts payable reports and corporate accounts payable files 

6. Reconcile vendor statements, research and correct discrepancies.

7. Communicates closely with all internal departments, especially purchasing and receiving, as it relates to customer service.

8.Accumulate and apply overhead costs as required by generally accepted accounting principles.

9. Create and review the control needed for data accumulation and reporting systems 

10. And finally prepares the salaries for employees in accordance to the UAE Ministry of Labour Law as in a SIF.File
11. Specially into Account payables and Account Receivables
Company: KSS BUILDING CONTRACTING LLC, DUBAI, UAE.
Profile      : Admin & Document Controller

DOJ           : November 2015 to June 2016

Collecting all project related documents and entering in the system in excel or word  and filing according to project wise and producing to management whenever needed it. Also preparing any kind of documents related to consultant or for management needs.

Technical Knowledge:

· Office Packages :  Ms-Word, Ms-Excel, Ms-Outlook
· WELL VERSED WITH ERP SOFTWARE BASED ON SAP
· WELL EXPERIENCED WORKING WITH TALLY ERP 9 & QUICKBOOKS

Project Experience:
MBA 
Project 
: HUMAN RESOURCE RECRUITER

Topic

: Comparative Analysis of Different Opportunities.
While Pursuing my PG- Diploma, from Mar 2012 to May2012 Worked on a

Project Called "Human Resource Recruiter".
EXPECTING SALARY WOULD BE AED 10,000 AS I AM GETTING ALREADY AED 8,000 PRESENTLY.

NOTICE PERIOD WOULD BE 1MONTH
Personal  Details: 


Sex 
 : Male


Marital Status
 : Single

Nationality
 : Indian, Hindu


   Languages Known
                            :  English, Hindi, Telugu.
            Visa Status                                        : Employment Visa
 Déclaration: 
This is to certify that the information provided here is fact and true to the best of my knowledge and belief.
Date: 
Place: Dubai .




            

      (REVANTH )
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