CV No: 1094094
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

SUMMERY
 A competent professional with over 3.2 years of experience in financial positions. Associated with Leading Company, Kerala and Saxon Capital Investment LLC, Mumbai as Internal Auditor and Accountant. Adept in audit procedures, including planning, techniques test and sampling methods involved in conducting audits. Also, have good working knowledge in knowledge of the principles, procedures and    practices of accounting and financial records and transaction. Profound knowledge of computerized accounting and auditing record keeping systems. In-depth ability to gather, analyse and evaluate facts and to prepare and present concise oral and written reports. Ability to work under pressure situations and meet deadlines. 
PROFESSIONAL  EXPERIENCE
Leading Company
Kerala

INTERNAL AUDITOR                

 June 2012 - Present
Assisting Audit Managers in the performance of complex audit assignments and investigations, often undertaking specific elements of the assignment with Minimal supervision. Completing allocated work within required time and Budgets and to required quality standard. Conducting audits in all branches of Tamil Nadu and communicating With H.O. for corrections and follow-up. Responsible for all the Sales Tax related issues. Meeting Commercial Tax Dept. Personals and resolving issues in the most profitable way. Meeting legal consultants and communicating their suggestions to H.O. 

Duties:

· Auditing in charge of 15 branches in Tamil Nadu

· Taking care of all Sales Tax related issues.

· Planning and conducting professional management system audits.

· Generating ideas to maximise assignment profitability & Identifying areas of potential efficiency improvements.

· Involved in financial reporting, risk management, compliance & integrations.

· Compiling reports of audit results to Audit manager.

· Assists in the training and coaching of junior members of staff.

· Draft audit reports for review by the lead auditor COO and Directors.

· Performing audit assignments in compliance with the Government Internal Audit Standards.
SAXON CAPITAL INVESTMENT LLC

Mumbai

ACCOUNTANT
August 2010 – May 2012

Assisting accounts Manager for works related to Cost Accounting, Accounts Payable, Accounts Receivable, Inventory Control, and Payroll Support and Work closely with business managers to review costs, reconcile variances and identify areas for productivity and cost improvement

Duties:
· Maintained and updated various spreadsheets and schedules related to the calculation of the monthly Net Asset Value of Funds.

· Prepared cash and investment reconciliations and statutory financial statements

· Prepared audit schedules and footnotes to the audited financial statements.

· Monitored and recorded subscriptions and withdrawals.

· Allocated and distributed income and expenses to the General Partners and Limited Partners.

· Coordinated with the auditors in connection with the yearly audit of the Funds.

ACADEMIC QUALIFICATIONS
	DEGREE/QUALIFICATION
	UNIVERSITY
	YEAR

	Pursuing MBA Finance
	Bharathiyar University
	2013

	Bachelors in Commerce (B.Com)
	Calicut University
	2010

	Higher Secondary Certificate (HSC)
	Kerala Board of Higher Secondary Examination
	2007

	Secondary School Leaving Certificate (SSLC)
	Kerala Board of Public Examination
	2005


TRAINING & SEMINARS     

· Participated in “Empowerment  Leadership Course” at Chancellors’ Club, Thrissur

· Completed 12-Module Training Programme on Effective Communication, Public Speaking and Presentation Skills at Inner vision, Kerala conducted by Foundation for Social Health.

· Participated in ‘Personal Excellence’ Workshop organized by Eduvision, Thrissur

 IT SKILLS
· Completed Course on Digital Designing which includes Adobe Photo Shop, Illustrator & Page Maker.

· Well versed with Windows XP / Vista / 7, 8, MS Office, Internet and Tally ERP

PERSONAL DETAILS
Date of Birth  

 : 09-02-1989       


Languages Known
                 : English, Hindi, Tamil and Malayalam

Visa Status                                  : Visit visa [UAE]   
Nationality
                             : Indian







