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CURRICULUM VITAE
POST APPLIED FOR                :       Accountant
CAREER OBJECTIVE
To associate myself in a reputed company where I can excel with my interpersonal skills, abilities and effective contributions towards the growth of the organization. I believe in hard work, sincerity and dedication. I possess the willingness, ability to learn and I believe in being a lifelong leaner. I get along with the best of the terms with almost everybody, which has proved to be an asset in my professional and personal life. I will do my job for the betterment for your organization. 

PROFESSIONAL SUMMARY

· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.

· Resourceful in the completion of projects, effective at multi-tasking.

· Excellent interpersonal skills, motivated, energetic with demonstrated proficiency for learning new technologies.

· Ability to handle work independently as well as in team.

EMPLOYMENT HISTORY

· Leading Company, Cochin, Kerala.
Duration - October 2012 to September 2013
         Worked as an Account Assistant
· Sanjo Associates, Angamali, Cochin, Kerala.
         Duration – August 2011 to September 2012
         Worked as an Accounts Executive
Responsibilities
· Performed accounts payable functions for Auditing Purpose.

· Managed vendor accounts, generating weekly on demand cheques.

· Handling petty cash and day to day expenses with relevant supporting documents.

· Managed financial department with responsibility, Accounts Payable and Receivable.

· Preparing Bank Reconciliation statements.

· Handling all accounting works up to finalization of accounts.

· Preparing and Scrutiny of all Journal and Ledger Accounts and trial balance.

· Ensuring the accuracy of the records and transactions and ensure all the records are up to date.

· To make revision of the company’s all financial documents as required.

ACADEMICS

· Master of Business Administration in Human Resource, Bharathiar University, Coimbatore, India.

· Bachelor of Commerce from University of Calicut, India.
ADDITIONAL QUALIFICATION

· Tally ERP 9
· Diploma in Computer Application (DCP) & MS-Office.
PERSONAL DETAILS
Date of Birth
:
30-4-1986
Age
:
27 Yrs.


Gender
:
Male

Marital Status
:
Single
Nationality
:
Indian
 Visit Status
:         Visit Visa
Language Proficiency
:
English, Malayalam, and Tamil.
PASSPORT DETAILS
Place of Issue
:
Malappuram
REFERECES
Will be provided upon request
DECLARATION
I hereby certify that all the statements made in the application are true and correct to the best of my knowledge and belief









