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	STRENGTHS
	


	

	· Qualified Accounts & Finance Professional
	· 13 years of progressive work experience

	· Expertise in financial reporting skills
	· Quick learner and can work on multiple assignments 

	· Completed assigned task within time frame
	· Well versed with various accounting software

	· Performs efficiently under work pressure
	· Familiarity with Banking transactions




	
	QUALIFICATIONS & AFFILIATIONS
	


	

	Bachelor of Science in Accountancy 

San Isidro College, Malaybalay City, Philippines 


	1999

	Certified Public Accountant (CPA) – Philippines                                                             ( Registration number 0150051)

Member in Institute of Certified Book-keeper (MICB) –  United Kingdom                       ( Membership number 365698 ) 

Registered Cost Accountant (RCA) – Australia                                                               ( Membership number 018945)

Certified Accounting Technician (CAT) – Canada                                                          ( Membership number 16441 )

Institute of Management Accountant ( USA ) -                                                            ( Membership number 7947097)

Certified Management Accountant (USA) – Candidate ( expected completion on June 2014)



	WORK EXPERIENCES



Confidential – DHCC, Dubai , U.A.E.
Accounts Officer – March 17, 2013 up to present




          Confidential is a global manufacturer of the electrical infrastructure utilized within the oil and gas exploration and production process. From upstream to midstream to downstream, our comprehensive and rugged product offering - specifically explosion-proof electrical equipment, our drive to reinvest in innovative technologies for your benefit and our global manufacturing base make us uniquely positioned to locally serve even the most remote facilities.
.
	
	


	

	


· Responsible general ledger entries and processing of month end closing including booking of prepayments, accruals, shared cost allocation, personnel cost and analysis of revenue and expenses, proper matching of cost and balance sheet split based on profit centre.
· Handles Financials statement schedules reconciled against book.

· Complete process of payables for Trade and Non Trade transactions for Third party Vendors and Inter Company. 

· Suppliers' invoices payment and monthly SOA reconciliations.
	Al Futtaim Carillion LLC  - Ras Alkhor, Dubai, U.A.E

Reporting Accountant Supervisor  - Feb 5, 2008 to Mar 14, 2013   

www.afcarillion.ae
       Al Futtaim Carillion has worked across the UAE, initially undertaking civil and infrastructure projects. Many of these early works were landmark projects in the development of the UAE and to-day, the modern day Company AFC, continues to apply its substantial experience, knowledge and capabilities on major projects, so continuing to help create the new vision of UAE.                                                                

· Prepare Dashboard report, Management schedules, Hyperion uploading of Intercompany Balances and Consolidated Financial Statements.
· Prepare annual budgets and quarterly forecasts and latest estimates/projections; monitor spending and calculate variances.
· Coordinating with all entities in the MENA region to ensure reporting targets are met on time without exception.
· Review all reconciliations critically and identify actions to be taken items. Highlight probable risk and opportunity.

· Supervise the month end closing and coordinate with AP/AR departments.
· To provide leadership and guidance to all team members.

· Prepare audit schedules for internal and external auditors.
· Assist the Financial Manager and Finance Controller for internal and external requirements.

Lapanday Diversified Products Corporation  - Northern Mindanao, Philippines 
Assistant Financial Analyst - Nov 2006  –  Nov  2007
www.lapanday.com
        Lapanday Corporation is an integrated grower, packer, and shipper of premium-quality tropical fresh produce. The production operations are based in Mindanao, south of the Philippines, where we have built on more than 30 years of experience as a grower, supplier and exporter of export-quality Cavendish bananas to international markets.
· Analyzing financial statements on a monthly basis and report on variances.

· Analyze, monitor and review expense/revenue entries for appropriate account classification and to prevent overspending.

· Review payroll entries, invoices, tax returns and other accounting documents.

· Responsible for maintaining accurate set of books, ensures all accounting entries, pre-payments, assets, income & liabilities are recorded properly.

· Evaluate the marketing expenditures of the suppliers with division heads.
· Reconciles and maintains all depository banks.
· Assist and checks the job/output of Bookkeeper and Accounts Receivable clerk.

Asian Hills Bank, Inc. ( A Rural Bank ) - Northern Mindanao, Philippines
Bank Accountant October 2004 –  May 20, 2006
General Bookkeeper Mar 1, 2000 – October 2004

www.asianhillsbank.com

· Conducts financial reporting and analysis consolidated reports from all branches

· Directs, coordinates, supervise the work of Loans and Savings Bookkeepers for accurate recordings of loans and savings transactions.

· Reconciles and ensures systematic recording of all financial transactions to come up an accurate and reliable data.

· Resolve accounting discrepancies. 

· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.

· Monitor and review accounting and related system reports for accuracy and completeness.

· Conducts regular actual cash count on cashier, tellers and petty cash custodian to monitor cash position of the day.

· Handles the Central Bank of the Philippines monthly reports and audit requirements.

· Prepare monthly payroll of employees.

· Handles Bureau of Internal Revenue tax payments.

PROFESSIONAL TRAININGS



·  SAP BPC - Management Consolidation–End User Training held at Al-Futtaim Office – Rigga road, Deira, Dubai, UAE – Dec 08, 2010. 

·  SAP BPC Business User Training held at Al-Futtaim Training Centre – Umm Ramool, Dubai, UAE –    Sep 28, 2010. 

·  Oracle Self Service Super-User Course held at Al-Futtaim Carillion training centre - Sep 02, 2009.

·  SAP Training conducted by Lapanday Foods Corporation held at 95 office, Maryknoll Drive, Davao City,    Philippines - Jun 12 to 15, 2007.

·  General ledger Reporting Systems Cum SED IV Reporting Requirements conducted by Central Bank of the Philippines held at Cagayan De Oro City, Philippines – Aug 5 to 6, 2004.

·  Basic Rural Banking Course conducted by Central Bank of the Philippines held at Cagayan De Oro City, Philippines from October 14 to 24, 2002.

PERSONAL DETAILS



Nationality
:  Filipino

Date of Birth
:  6th December 1977

Marital Status
:  Single

Visa Status
:  Residence Visa

Languages
:  English & Tagalog

Reference
:  Available upon request




A highly motivated and dedicated accountant with over 13 years experience in general accounting, reporting, and cash analysis. Can easily collaborate across business divisions and has experience working with division heads in formulating solutions to company issues. A team player who proactively delivers to ensure company meets the standards and industry’s best practices. Possess good analytical, problem solving, and time management. Knowledgeable in different accounting software such as Hyperion, SAP, SAGE, and Mentor and proficient in Microsoft Office ( MS Word, Excel and Power point). 











