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Soby 

Email: soby.183096@2freemail.com 

CAREER OBJECTIVE


To further expand my established career in the financial services. I wish to utilize my accounting and management skills and experience to achieve solid results for any type of companies.
CAREER SUMMARY


Banking/Accounting and Business professional with 9 years of experience in all aspects of accounting, auditing and financial management. Demonstrated hands-on management style in the development and implementation of strategic plans to ensure company growth. Proven ability to manage multiple assignments efficiently while meeting tight deadline schedules. Demonstrated success in streamlining existing operations, turning around unprofitable functions, and envisioning new concepts and future trends.
•      Finance Management
•      Asset Management

•      Managerial Accounting
•      Cost Accounting

•      MIS reports
•      Liability and Cash Management

•      Data Entry/Receipts/Invoices/Purchases
•      Corporate Accounting

•      Accounts Finalization
•      Book keeping

•      Journal and Ledger Assignments
•      Accounts Payable/Accounts Receivable

EMPLOYMENT EXPERIENCE


Accountant









        2015 to 2016

Prince Manu & Associates, Ernakulam.
•
Preparing and analyzing accounting records and financial statements reports.

· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements. 
· Handling payroll for the company’s employees. 
· Petty cash Maintained and reconciled.
· Making reports as per management requirements.
· Bank reconciliation on day basis.

· Maintained cash book, bank book, debtors ledger, creditors ledger and all other subsidiary books of accounts.

Accountant









       2007 to 2013
Mazin Computer Centre, Bahrain (Dell Authorized Dealer)
•
Managed all aspects of Accounts Payable and Receivable.

•
Coordinated the input of and payment of vendor invoices and check requests.

•
Disbursed, maintained and reconciled petty cash funds.

•
Communicated with managers in sales and marketing, billing, legal, regulatory, and other departments.

•
Evaluated and drafted annual operating and financial budgets, and prepared quarterly variance reports for senior management.

•
Resolved vendors’ payment issues.

•
Coordinated and directed all collection operations, meeting bad debt expense and recovery.

•
Tracked cash receipts and disbursements.

•
Audited daily ledger, and cash and credit card sales.

•
Developed and implemented standard operating procedures for all accounting functions.

•
Reviewed and checked work of subordinates such as reports, recorded, and applications for accuracy and content and corrected errors.

•
Examined payroll and personnel records to determine worker's compensation coverage.

•
Prepared, maintained, and submitted reports and records, such as budgets and operational and personnel reports.

•
Assisted with the collection of bad debts.

•
Analyzed business issues and suggested changes for financial benefit of the company.

•
Managed financial bookwork including all bank reconciliations, cash flow statements, and projected budgets up to finalization of accounts.
Accountant








            2005 to 2007
Addax Cargo & Customs Clearance WLL
•
Inspected cash on hand, notes receivable and payable, negotiable securities, and canceled checks.
•
Conferred with company officials about financial and regulatory matters.
•
Directed activities of personnel engaged in filing, recording, compiling and transmitting financial records.
•
Verified journal and ledger entries by examining accounts.
•
Reviewed processing schedules and production ordered to determine staffing requirements, work procedures, and duty assignments.
•
Performed full charge bookkeeping and account management, assembled documentation for year-end audits, and responded to auditors’ inquiries.
•
Disbursed, maintained and reconciled petty cash funds.
Audit Trainee







                   2004 to 2005
S. Kumar & Kumar Audit Firm, Kochi.
•
Small & Medium Companies accounts scrutinizing, evaluating
•
Individual Tax Calculation
•
Small & medium companies Tax related calculation
•
New companies formation paper works etc
EDUCATION AND CREDENTIALS


	Mahatma Gandhi University, Kottayam
Bachelor Degree of Commerce (1999-2002)

Stream – Finance

Master Degree of Commerce (2002-2004)
Stream – Finance
Diploma in Computer Application


	Kerala, India


COMPUTER SKILLS


•
Tally 

•
Dac Easy

•
Oracle

•
SQL Programming

•
QuickBooks Pro

•
MYOB

•
Dolphine

•
MS Office

LANGUAGES


•     English (Good)
•     Malayalam (Good)
•     Hindi (Good)

	PERSONAL INFORMATION

Date of Birth

21/03/1982

Nationality

Indian

Sex

Male

Marital Status

Married

Religion

Christian

Passport No.

M6709815



PROFESSIONAL REFERENCES


Available upon request.

