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DIVAKAR

DIVAKAR.183355@2freemail.com 

Objective:
Seeking a position in Logistics & Warehouse Manager with a reputed establishment where I could utilize my experience, in pursuit of a mutual goal – the continuing success of an organization.

Skills Summary:
· 13+ years of experience in Logistics, Imports & Export documentation, operation, Business Development, Accountant in India and Africa.
· Qualified with Diploma in Bachelor of Arts Major in History Economics, Political Science from Mangalore University.
· Highly skilled in general management, stock & inventory control, PR initiatives, customer care & follow up, forecasting & planning, logistics operation & supervision. 

· Good understanding of business processes, methods and systems.

· Strong business acumen & good negotiation skills.

· Maintaining & developing excellent local & regional customer relationships.

· Excellent self – correspondence, multitasking & communication skills.
· Good knowledge of order processing database systems and data transfer processes for smooth circulation via e-mail.

· Ability to quickly understand products and services offered by the company.

· Using insight and understanding of customers, product trends and strategy, to highlight and recommend future innovative approaches.

· An ability to think commercially & work on own initiative.

· Result Oriented & focused to perform in complex situations.
· Proficient in working in computerized environment.

· Analyzing problems and solutions, Able to meet Deadlines, Work under pressure, Implement Decisions and forcing policies, Provide customers services, Team Player, Ability to build relationship. 

Career History:
· Warehouse Manager/Logistics/Supply chain/ Business Development – Shalina Heath Care Limited.  DR Congo, Africa, Nov 2005 – July 2013
· Purchase Executive, Printania offset private limited Mumbai, India, Jan2003- Nov 2005
·  Junior Accountant, Pharma Art, Mumbai, India, Jan 2000- Dec2002
Job Profile: 
· Review and control all documentation for maintaining the minimum order level.
· Provide daily and monthly stock reports with remarks for management review.

· Monitor the inventory and responsible for determining ways of obsolescing stocks.

· Generate reports (stock report, invoice details report etc) as required by Logistics Manager. 

· Performed clerical duties, data entry operations and stock controlling..

· Making monthly in-put and out-put report for directors, 

· Reconciling the suppliers as well as customer’s statement of accounts, 

· Receipt and issue of stock items.

· Maintain complete records of movements of all stock items and ensure that balance in the books reflect the physical stock. 

· Preparing Delivery Note, Invoice & Other Import documents related to customers.
· Dealing with transporting agents for the smooth flow of the shipments.

· Conduct periodical stock taking.

· Monitor stock levels and ensure that appropriate action is taken to raise purchase requisitions before the stock order levels.

· Prepare report and monitor slow / fast items, and take appropriate action. 

· Able to maintain high quality and standard of work meeting deadlines.

· Verification of Sales Order Confirmation against Pricing Policy and Price List. 

· Maintaining updated stock with the available stock, Transit Stock, Reserved Stock and Free Stock.

· Providing solutions to customer regarding payments, credit facility etc.

· Coordination with Accounts on Delivery order and Invoice approval. Also regarding the payments collected from the customer and delivery of the units to the customer.

· Assigning new transporters and coordinating with them to arrange the container delivery.

· Working along with Sales team and Manager to increase sales of company products plus contributing in enhancing profitability from the company’s major accounts.

· Establishing customer log-in system, keeping data updated while maintaining transparency in all their transactions taking into account quality standard.

· Keeping control on accounts payables and receivables.

· Close interaction with sales, operations, origin office and customer to maximize business profitability.
Job Profile as Purchase Executive 
· Supervising plan budgetary needs and determine appropriate stock control methods and operating policies and procedures.

· Incumbents also plan, organize and direct space and staffing requirements, stock selection and procurement, customer and vendor relations, planned purchasing coordination and inventory management.

· Coordinating purchase of all items.

· Vendor development in the view of cost reduction and delivery in time.

· Accounting for inventory and reconciliation.

· Provide assistance in general administrative activity.

Education:
· B. A. with History, Economics, Political Science from Mangalore University
Computer Skills:


· Operating System: MS- Windows, MS- Dos, Oracle 0.9, Wings.

· Application Software: MS- Word, MS- Excel, MS- Access, MS- PowerPoint Internet           Email Applications

Personal Details:

Nationality

:
Indian
Date of birth

:
20-11-1975
Status


:
Married 
Visa Status

:
Visit Visa 
Languages Known
: 
English, Hindi Kannada
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