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CV No: 1101522
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 
	Summary


Dedicated and self-motivated individual offering a solid educational background in hospitality and                     business administration with extensive keen interest in quality customer services, e-commerce business     strategies. Trained to deliver the programs and processes necessary for success and achieve in reducing costs, streamlining operational efficiencies, and generating long term customer commitments through superior customer service.
	Education and Qualifications



	         2013- Oct (doing):    
Bharathiar University 

Master of Business Administration (MBA) Specialized in financial services

                                           (Chinmaya College, Thrichur INDIA)

         2010-2013          :
    B.com (calicut university)

(K.V.U.M.D.H.O Arts and Science College, Kerala, INDIA)

        2008-2010          :
Board of Kerala


Higher Secondary Education (+2)

                                          (Ideal International Institute of Education, KERALA, INDIA)




Work Experience
 Organisation         :  Leading Company
  Location               : Cochin- Kerala –India.
Nature of work       : Manual and Computerised Accounting

Position                  : Accountant

Period                     :5th September 2012 to 19th November 2013
Job profile

        • Manual & Computerised Accounting
        • Control over all Accounting and Financial matters.

       • Handling and maintaining Accounts upto Finalization

       • Preparation of year ending Schedules and Accounts for Audit.

      • Reconciliation of: - Bank, H.O, Branches, Debtors, Creditors and Stock.

      • All kinds of Bank Transactions.

      • Maintaining Purchase & Sales including Stock Register.

      • Maintaining of Payroll
	Academic project details


· FINAL PROJECT: Employees satisfaction of Benzy coconut oil at Ponnani
	Technical skills



          Operating System     
 :  
  Microsoft Windows

          Software Applications
 : 
  Advanced knowledge of Accounting package Tally 7.2, 9, ERP 9                                                                                                 

                                                                          Proficient Knowledge in M.S Office

	Personal Overview


· Confident, proactive and work well under pressure and with strict deadlines.

· Mature with excellent organizational skills and the ability to communicate effectively at all   levels.
· Excellent follow up skills.

· Team player with attention to detail.
	Personal Details


           Date of Birth                                  :            02/08/1992
          Sex



:
Male

          Nationality


:
Indian

                Marital status


:
Single

          Visa Status


:
Tourist Visa

	Language known


          Writing / Reading & Speaking         :           English, Hindi, Malayalam, Tamil
	Declaration


        I hereby declare that all the above mentioned details are true and correct to the best of my knowledge.

