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Career Objective

To excel in the field of finance and accounts and to utilize my experience that would help and benefit the organization that I would work for.
Professional Qualification

       2011 
 Master’s in Economics 
Academic Qualification

       2000
Bachelors in Commerce                                                                                              

                             Majors: (Financial Accounting, Audit, Information Technology)

       1997
Diploma in Commerce



Majors: (Accounts, Economics, Computer)





       1995             Secondary School Certificate

                            Majors: (Science)
Experience Profile – 8 Years 

	Organization

	Department Government of Punjab (Pakistan)

	Organization Type

	Educational 

	Designation

	Computer Operator/Record Keeper

	Tenure


	July, 2006 to June, 2012

	Location 

	Lodhran, Pakistan 

	Area(s) of Experience

	 Receivable & Payable Accounts and Payments, Drafting, Data Entry, Filing 

	Reporting to

	Accounts Manager 

	Brief Job Description

	· Assist  to accounts manager  for finalization of monthly accounts 
· Accounting of funded and non-funded facilities

· Manage and control stock

· Cross checking Stock with invoices 
·   Finalization of debtors and creditors report
·   Bank Reconciliation Statements

· Generating all kind of  Vouchers

·   Perform any other task assigned by Manager  

	Organization

	Ittefaq Enterprises Private Limited

	Organization Type

	Manufacturer
The Principal activity of the Company is Manufacturing and Trading of Cotton Bales.

	Designation

	Assistant Accountant

	Tenure


	September, 2004 to February, 2006

	Location 

	KahrorPacca, Pakistan 

	Area(s) of Experience

	 Stock valuation, Receivable & Payable Accounts and Payments

	Reporting to

	Accounts Manager 

	Brief Job Description

	· Assist  to accounts manager  for finalization of monthly accounts 
· Accounting of funded and non-funded facilities

· Manage and control stock

· Cross checking GRN with invoices 

· Working on credit notes and debit notes

·   Finalization of debtors and creditors report

· Calculation of Depreciation on Fixed Assets

·   Checking of aging of  vendors and suppliers on monthly basis 

·   Bank Reconciliation Statements

· Generating all kind of  Vouchers

·   Perform any other task assigned by Manager  


Muslim Commercial  Bank Limited:-
I have experience as an internee in MCB Bank (Private.) Limited and involved in major accounting treatments and my job responsibilities are listed below:

· Working with operation Manager

· Working on Cash Department

· Working on Credit Department

· Working on Account Opening Department.

· Working on Clearing Department
Computer PROFICIENCY: -
· Proficient in using Accounting software’s like ORACLE FINANCIAL, SUPPLY CHAIN MANAGEMENT and other business and accounting applications.

· Computer Certificate with A+ Grade from Punjab Vocational Training Council Lahore.
· Proficient in using MS Office (Excel, Word, Power Point) Advanced Level.    

SKILLS
· Time management and professional ethics

· Can work under tight deadlines

· Have good picking power and take less time to understand things

Personal detail
Date of Birth



April 12, 1977



Nationality



Pakistani 

