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NOOR MOHAMED

E-mail: 100noormd@gmail.com

Mobile No: +971543775488

Objective:

I would like to be a part in your organization and seeking for a Challenging and growth oriented position. My resume is enclosed for your review. Given my closely experience and excellent capabilities I would appreciate your consideration for this job. My work experience and duties is an ideal match for this position and cover all Job Requirements.
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Work Experience

Company Designation



: Techmart Middle East LLC, Dubai, UAE.

: Accountant

Duration



: February 2014 to July 2017

Company Profile: Techmart is a leading distribution company in the Middle East region focusing on Accessories (Telecom & IT) covering Middle East & East Africa. Techmart partners with global brands such as HP, Microsoft, Netgear, Sony, Huawei, Alcatel, Belkin, SanDisk, and Bose Accessories among others.

Duties & Responsibilities:

· Closely monitor and direct the receivables management in terms of monitoring credit terms, collections, approving new customers and ageing analysis.
· Work closely with the sales manager and other sales executive to assist the conduct of credit customers. Provide statement of account and other information to customers & credit control management.
· Follow-up on overdue collection to ensure that agreed collection targets and objectives are met and propose a corrective action.
· Managing and supporting to warehouse activities.
· Reconcile the balances with customers/suppliers account when there is any dispute, analysis and book to customers/suppliers settlements to respective account and get confirmation from their side.
· Preparation of reconciliation statement for Cash, Petty cash, Bank, & Inter Company on monthly basis.
· Scheduling monthly physical inventory counts and reconciliation on monthly basis. And Monitoring the ageing of stock and provide inputs to management in highlighting bottlenecks and potential issues
· Responsible for preparing monthly salesmen commission & incentives
· Prepares various reports for management daily/weekly/monthly basis.
· Preparing credit/Debit notes to require place and get the acknowledgment from customer place.
· Assisting the service department for replacing the defective product in warranty.
	Company
	: Tata Consultancy Services, Tamilnadu, India

	Designation
	: Accountant.

	Duration
	: October 2011 to July 2013

	Duties & Responsibilities:
	


· Preparing all the accounts payable transaction &Verifying all the required parameters booked to ensure the proper and systematic accounting in System
· Identifying invoices that are overdue or have not been received.
· Resolving payment discrepancies and documentation, ensuring credit note is received for outstanding memos, issuing stop-payments or purchase order amendments
· Monitoring supplier payables aging to ensure smooth payment and manage as per company fund flow.
· Reconciling monthly supplier statements, research & discrepancies corrections.
· Ensuring that the payment of invoices is completed within a timely manner and in accordance with payment terms.
Company
: Compudata & Communication Pvt Ltd, Tamilnadu, India.

Designation
: Accountant

Duration
: June 2009 to June 2010

Duties & Responsibilities:

· Daily account balance monitoring and responsibilities of petty cash.
· Accounting of receivable (Cash, Credit card, Debit card, Cheque transaction)
· Entering Sales and purchase transaction.
· Arrange schedule of inventory count and reconciliation.
· Collecting defective materials and replacing the product as per company policy.
· Co-ordinate with logistics team for delivery and follow up with drivers.
· Generating various report on weekly/ Monthly basis and As per Manager or sales team request.
[image: image3.jpg]



Educational Qualification:

B.B.A (Bachelor of Business Administration), Swami Dayananda College, Bharathidasan University, Tamilnadu, India.
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Technical Skills:

Accounting software: - Tally 9.0 & Microsoft Dynamics (AX)
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Operating System
: - Windows 2000, XP, 7, 8, 10.
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Office Pack
: - MS – Office, Office 365.
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Personal Details:

Nationality
: Indian
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Date of Birth
: 01/06/1986
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Passport No
: H884733


Marital Status
: Married


Language Known
: English, Hindi & Tamil.


Visa Status
: Visit visa valid till 24th May 2018


DECLARATION:

I hereby declare that the information furnished above is true to the best of my knowledge and belief. While assuring you of my dedicated efforts, I await for a positive response at your earliest convenience.

Yours truly,

(NOOR MOHAMED)

