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Dear Sir/Madam,
To introduce my self I am 30 year, brought up in Varanasi having done my schooling in the best of schools of varanasi and graduation from BHU (Bhanara Hindu University) and MBA in marketing from NIS (JRU University). Started my career in Frankfin and presently working with NIIT Limited from May 2008. I am married and my husband is a CA and presently well settled in Dubai. Im currently on husband visa
My earlier profile include Corporate and Educational Marketing along with a strong focus in meeting the monthly collection targets of the Branch. Apart from that as an matter of personal interest I had also started taking the introductory classes for the various courses of NIIT. 

.

Hoping to hear from you.  
Best Regards,

MBA – Marketing from NIS Academy – Under NIS Spata (A Reliance flagship Institute). New Delhi.
 Key Skills: Communication, Counselling and Marketing & Collections   

Total Years of Experience: Having an experience of 4 year .
Last Industry: I.T (Information Technology) Education. 
 Last Designation: Front Office manager
Current Location: Zonal Education Centre- south extension – New Delhi
Current CTC:  3.5 Lacks per annum including Fixed and Flexible part.  
Last  Organization & Tenure: Presently working from May 2008 to june 2011 with NIIT Ltd, which is Asia’s no Trainer and leading global talent development corporation, offering learning and knowledge solution to 5 million students across 32 countries. Worked  in  South Extension  and Hauz khas Centre, New Delhi.had to leave due to relocation of my huband to Dubai. 
Previous Industry & Tenure: Frankfinn Institute of Air Hostess Training:   world’s no one air hostess training institute having 115 centres across India having got directly selected through Campus Placement worked for the period of January 2007 to May 2008. Reporting directly to BDM (Business Development Manager) had to leave due to matrimonial commitments. Had to leave due to relocation after marriage.   
Major Achievements in last Organisation: 
Having been given additional responsibilities of Induction Classes, Corporate and Education Marketing and Collection Target. 
Joined as a Management –Trainee and promoted to Sr. B.D (Business Development) Executive within a span of one Year in Frankfinn. 

Major Responsibilities and Work handled in Present and Past: 

Counselling, Publicity and Marketing: 
· Presently counselling Engineering and (10+2) students for the various courses being offered.

· Taking various Induction classes and Sales Seminars of NIIT.
· Handled the information call centre of Frankfinn including monitoring of the quality control and reporting accordingly. 

· Direct and Indirect Product Marketing in Corporate and Educational Institution. including power point presentations and various career motivation programmes
· Market research and strategy, Customer counseling and interaction.
· Worked strictly on monthly target based environment in both the companies. 

· Handling the monthly and annual collection Target.

Training: Involved in the day to day direct training to Students of NIIT through Power Point. The work includes.
· Handling a capacity students ranging from 50 to 200. 

· Support Product Training to NIIT staff in different seminars and Quarterly review. 

· Induction Training to student as to Industrial Scenario, Official NIIT Curriculum and MAP to Global Certifiacte.  

Reporting & MIS: 

· Preparation of daily and monthly sales report for regional and H.O.

· Data base management
· Preparation of various power point presentations for various publicity and marketing seminars. 

Desiring a profile which will explore my abilities of ‘communication and motivational skills’ and synergize them with the overall organization goals. 

Software Skills: Comfortable working in Power Point and Excel.

Education:
MBA:  NIS Academy, New Delhi with specialization in Marketing & Sales- 2007

Graduation: From BHU (Banaras Hindu University), Varanasi in B.Com-2005 

XIIth: Sunbeam English School (a top school), Varanasi in Commerce- 2002
Xth: St. Joseph’s Convent School, (a top convent school), Varanasi-2000

Personal Details:
DOB:                       29/11/1983
Marital Status:         Married
Area of interest:      Travelling
