CV No: 1104198
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE
To obtain a challenging position in a competitive environment and to contribute in the development, improvement of functions resulting in efficient operations thus contributing to the growth of the company.

EDUCATION SUMMARY
	Master of Business Administration (MBA)
	2003

	Jamal Institute of Management, Affiliated by Bharathidasan University, India.
	

	Bachelor of Commerce (B.Com)  
	2001

	Jamal Mohamed College, Affiliated by Bharathidasan University, India.
	

	Higher Secondary School 
	1998

	S.I. (B.M.S) Higher Secondary School, India.
	


CAREER SUMMARY
	Organization           :
	 Group Pvt Ltd

	Organization Type   : 
	Engineering, Construction, Building Materials Supply & Real Estate.

	Designation              :
	Finance and Administration Supervisor

	Tenure                       :
	September 2013 – August 2014

	Location                     :
	Chennai, India.

	Reporting to              :
	Chief Financial Officer/ HR Director




Job Description

· Supervising the Finance and Administration related works.
· Approving the Payments, Receipts and Credit Applications as per the Policy and Procedure.
· Preparation of Annual Budget, P&L, Balance sheet up to finalization.
· Processing the Pay roll, Disbursement of cash advances and reconciliation to ensure the recovery.
· Facilitate the Staff Recruitment, Training and development.

· Assist in work assignment, performance evaluation, and promotion decision activities.
· Managing the register of contracts, Insurance and leasing arrangements.
· Reviewing the documentation and Monitoring Internal Controls.
· Analyzing the Project cost, Identify, resolve the accounting discrepancies and other financial related problems.

CAREER SUMMARY

	Organization            :
	Steel L.L.C. (Subsidiary of Al Rajhi Investments Group)

	Organization Type   :
	Engineering, Construction & Manufacturing.

	Designation              :    
	Senior Accountant

	Tenure                       :
	December 2006 – July 2013.

	
	

	
	




Job Description

· Managed the AP, AR, Fixed Assets, Treasury and Cash Management.
· Analyzing the Revenues, Commissions and Expenses to ensure the recording.

· Supervising the Junior Staffs for Area Office Petty Cash, Provision Schedule, General Ledger and Subsidiary Ledger.
· Monitor the Day-to-day Financial Control in Liability booking, Debtor, Creditor Aging, Payments and Receipts.

· Reconciliations of Accounts Payable, Receivable, Inventory, General Ledger, Inter Company and Related Parties.

· Processing the Payroll and maintain the records.

· Establish, Monitor the implementation and Maintenance of accounting control procedures.

· Analyzing the Project cost, Resolve accounting discrepancies and irregularities.
· Ensure the accurate, Timely, Monthly, Quarterly and Year end closing processes.
· Liaison with Clients and banks for Payments, Receipts, L/C and Loan related matters.

· Assisting to Financial Controller to compile and analyze the Financial Statement, Annual Budget, Forecasting and Budget Vs Actual Report on variances.
· Coordinating with external auditors for Annual Auditing.
· Preparation of Monthly, Quarterly Cash Flow Statement, MIS Report, Revenue statement and Balance sheet up to finalization.

CAREER SUMMARY

	Organization            :
	EBS-Emirates Building System Co. LLC (Subsidiary of Dubai Investments PJSC Group)

	Organization Type   :
	Engineering, Construction & Manufacturing.

	Designation              : 
	Payable Accountant

	Tenure                       :
	October 2003 – November 2006

	Location                     :
	Dubai, U.A.E.

	Reporting to              :
	Chief Accountant.



Job Description

· Managed the Accounts Payables and General Ledgers.
· Monitoring the Vendor Aging Report and settling their dues on time.
· Preparation of Bank Reconciliation, PDC Schedule and TR Schedule on Monthly basis.
· Preparation of Accruals and Prepaid Expenses Schedule.

· Reconciliation of General Ledger and Vendor Ledger.
· Managing the Fixed Asset process, Policy and Procedure.
· Correspondence with banks for L/C opening, Amendments, Local Transfer and Overseas Payment transfers.
· Ensuring the accuracy of PO, Store Receiving and Matching the Invoices in ERP System.
· Monitor the Prepaid Insurance, Claim and follow up with insurance company for Renewal and others maters.
· Assisting to Chief accountant to prepare the balance sheet and income statement on monthly basis.

ERP (Accounting Software) and Computer Skills
	S.No.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1.
	Epicor-Scala (ERP)
	Excellent 
	2013

	2.
	Great Plain-GP (ERP)
	Excellent
	2011

	3.
	Baan 5.0 (ERP)
	Excellent
	2014

	4.
	Oracle 8.0 (ERP)
	Excellent 
	2004

	5.
	MS-Word
	Excellent 
	Currently Using

	6.
	MS-Excel
	Excellent 
	Currently Using

	7.
	MS-Power Point
	Excellent
	Currently Using

	8.
	MS-Outlook
	Excellent
	Currently Using



Key Skills
· Good Team Player and able to Manage the team.
· Strong Accounting and Finance Background with ERP functionality.
· Good working knowledge in GAAP and IFRS.
· Excellent Communication, Interpersonal, Analytical, Design and Problem Solving Skills.

· Ability to work under pressure and meet assigned deadlines.
· Proficient in ERP and MS Office.

Extracurricular Activities
	1
	Reading Books, Magazine

	2
	Playing Games

	3
	Internet Surfing



Personal Information

Date of Birth 


: 31-05-1981

Marital Status 


: Married

Sex                                

: Male

Religion                            
: Islam

Nationality                      
: Indian

Languages Known          
: English, Hindi, Urdu and Tamil

Driving License 

: U.A.E.

Visa Status            

: Visit Visa
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