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CV No: 1104276

With over 24 Years of UAE experience as a Senior Accountant in various business establishments in the departments ranging from Accounts, Finance and Administration. I wish to join a Group which offers me a challenging role as of a Senior Accountant/Credit Manager.


S S
· Orion application in Oracle Dbase, Sage, FoxPro.
· Dac Easy and Tally package.
· MS Office Applications (MS Word, Excel, PowerPoint)

· Holder of Valid UAE Driving License.

Senior Accountant 


 


(Feb 2002 till date)
Leading Company, UAE  

· In Charge of Receivable, Payables and Pay Roll

· Supervising the accountant (Receivable), accountant (Payables), and accountant (Payroll) 
· Handling 950 Employees Payroll processing  on a monthly basis.

· Ensuring timely payment of the entire staff payroll through WPS SYSTEM.
· Coordinating with Employees for timely end of service benefits, Air tickets.

· Handling more than 500 Suppliers accounts and timely payment to them.
· Monthly scrutinizing Age analysis of Accounts Receivables.
· Ability to work under pressure.

Accountant,  





(Feb 2001 – Jan 2002)

Super Sign Al Maha Metal Industries, Dubai
· Complete in Charge of Accounts and Finance, Basically a one man show operation.

· Presenting project costing by scrutinizing labour cost, Material Expense, and all other Petty/Miscellaneous expenses on the completion of every major projects and to report to the operations manager.

· Preparation of Month end accounts statement.

· Preparation of Project Cash Flow Statement.

· Raising progressive invoices and payment follow up.

· Preparation of Month wise creditors list and payment releasing.

· Preparation of payroll and disbursement of the same.

· Handling petty cash.

· Follow of workers accident insurance claim.

· Time Keeping  of Labourers.
· Overall Coordination of the office administration.

Credit Controller 





(Dec 1997 – Dec 2000)
M/s Al Warqa Group of Company,  Dubai

· Responsible for Setting up Credit Limit and Terms.

· Responsible for Age wise Debtors, System Generated Report and aggressive follow up for collections.

· Responsible for Collection of Group Cash generations at various cash points situated at different emirates of UAE.

During the tenure of employment I could able to minimize the cash leakages and bringing in the required level of efficiency

Chief Accountant  





(Oct 1988 - Sep 1997)
M/s Servotech International LLC,  Dubai 

· Generation of Monthly Financial Statement

· Day to day Finance Book Accounting

· Liaising with Banks for Credit Limit and L/C Amendment

· Report Directly to the Group Manager at Hong Kong

· Getting the Credit Limits sanctioned from the following banks in the UAE. ABN AMRO BANK, MASHREQ BANK, COMMERCIAL BANK OF DUBAI.

· Responsible for L/C Amendment.

· Savings in Interest cost through effective Cash Management and Timely Scrutiny of Financial charges.

· Smooth functioning of accounts and administrative department.

· Analyzing and reporting the status of Job-wise profitability statement to the owners.

· Exploring the shift of financing the group operations through competitive banks.

Bachelor of Commerce  (1984) 

University of Bombay


Personal Information

Nationality

:
Indian
Status


:
Married
Languages Known
:
English, Hindi, Tamil and Malayalam[image: image1.png]
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