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ALI    
Accounts & Finance Professional

ali.3184599@2freemail.com 
SUMMARY     
__________________________________________________________________________________________________________________________________________________________________________________________________________________










         , 
                                                                                                                                  
Adaptable and self motivated, Accounts & finance professional experience of 16 years offering great potential for professional growth and achievement through determination and perseverance contribution to organization using the knowledge I have acquired from experience, very hardworking, able to work under pressure and strong understanding of all aspects of accounting and financial management to reach corporate level and achieve a challenging position in finance & accounts where I can make significant.
EDUCATION

__________________________________________________________________________________________________________________________________________________________________________________________________________________





     

· MBA- Master of Business Administration in Finance (1996–1998) from “Erose Educational Infotech” New Delhi, India. And affiliated from Newport University California. 

· Workshop & Project Management Certificate (October 2008 - April 2009) from “INNOCREX”         Abu Dhabi, UAE.
· ( B.Com.) Bachelor of Commerce in Accounts & Finance (1991–1994) from “Rohilkhand University” Bareilly, India.
KEY SKILLS ASSESSMENT

__________________________________________________________________________________________________________________________________________________________________________________________________________________
· Experienced in Accounts & Finance. 
· Experienced in Finalization of Accounts. 
· Experienced in preparation of all supporting details for financial statement and Audit purpose. 
· Experienced in payroll, compensation & benefits. 
· Experienced in accounts receivables & payables. 
· Experienced in cost analysis, project performance analysis, project costing & others costing etc. 
· Experienced in vendor management, projects cost control and monitoring. 
· Experienced in Team leadership and strong understanding of all aspects of accounting and financial management
· Coordination with auditor, banks, clients, suppliers, sub-contractors, key management & project site in-charge etc
· Reporting skills, Time management, Data entry management, General Math skills, Deadline-oriented, Confidentiality
WORK EXPERIENCE:    14 years Professional Experience of Abu Dhabi, UAE. ( Total 16 Years )
__________________________________________________________________________________________________________________________________________________________________________________________________________________

1.  Position:

Accountant 
     Period:

( 2004 – 2014 )
     Company:

TEAMW.(Toledo Electrical & Mechanical Works Company LLC. Abu Dhabi, UAE.)
Worked with Toledo’S Head office in Abu Dhabi and as leading Oil & Gas field services Company which provides various services to major Oil & Gas companies like- ADNOC, GASCO, TAKREER, TABREED, ADCO, ZADCO, W.E.A, DEFENCE etc.  
Reporting to:     Managing Director, Operations Manager, Finance Manager and Planning Manager.
2.   Position:

Accountant & Creditors Controller.
      Period:

( 2000 – 2004 )
      Company:    
BRICC. ( Blocks & Roads International Construction Company. Abu Dhabi, UAE. )

      Worked with BRICC’s Head office in Abu Dhabi it was one of the biggest Construction Company 

      Having total strength more than 10,000 employees and engaged with Construction of Roads, Bridges and 

      Tunnels. 
      Reporting to:    Managing Director, Finance Manager and Operations Manager.  
3.   Position:         
Accountant & Auditor.
      Period:

( 1998 – 2000 ) 
      Company:    
K.K. Gupta & Sons (Chartered Accountant Firm), New Delhi, India.
     Worked with a Chartered Accountant firm as Auditor and audited & finalized for various type Companies   

      Like Manufacturing, Trading, Transport, Exports & Imports, Schools, Contracting, Educational Institute, 

      Travel agencies, Hotels, Restaurant, etc.

      Direct taxation- Income tax computation of taxable income and tax liabilities of assesses, filling of 

      Return and return documentation, Sales return and sales assessment etc. 

JOB PROFILE

__________________________________________________________________________________________________________________________________________________________________________________________________________________
Cost Analysis Reports:

· Compiling Statistics for Managerial Information & Board Meetings.
· Cost Analysis (monthly & quarterly)- Project costing, Equipments & vehicles, Wages costing, Fixed Assets, Spare parts, Others expenses and Sub-Contractors work done etc. 
· Preparation of Project performance analysis and coordinate with sites in-charge and submit to Managing Director, Operations Manager and Finance Manager.
· Preparing others cost report upon management request-quarterly cost report, first half cost report,        Cost comparison report, categorized cost report etc.
Finalization of Accounts & Supporting details:
· Preparation of Balance sheet, Profit & Loss a/c, Trial Balance, Depreciation schedules, Cash Flow and supporting details for Financial Statement and Audit purpose.
· Doing Internal Audit and Provide Information to Auditor for finalization of annual accounts. 
· Preparation of Bank reconciliation, Creditors reconciliation, Debtors reconciliation, Loans reconciliation, Letter of credits reconciliation and Guarantees reconciliation.
· Provide Information to the Management upon request relating to Revenues, Banks balance, Cash balance, Outstanding balance of Creditors, Debtors, Letter of credits, Loans and security Guarantees project wise allocation, Fund in flows and fund out flows.
· Communicate & follow up with Banks about Projects Financing, Guarantees, Overdraft, Letter of credits, Money Transfer from Bank to Bank inside and outside of UAE. Current Cheques, PDC Cheques, Cash deposits and Cash withdrawals.
· Communicate & follow up and sending monthly reminder emails for work done revenue invoices and all expenses submission to project sites in-charge & accountants to manage monthly closing of accounts.

· Monthly basis send alert to staff and admin. team for submission of their expenses to manage monthly closing of accounting books.
· Coordination with site Engineers about bills of purchase & its evidence as Materials, Fixed Assets, Spare parts, Hired Equipments & Vehicles, others expenses and Sub-Contractors work done etc.
· Preparing outstanding Receivables & Payables of Projects Revenue & others, Suppliers, Sub-Contractors, Hired Equipments & Vehicles and Insurance on monthly basis.

· Coordination with suppliers & Clients about outstanding of payables /receivables and others clarification.
Budgeting:
· Communicate with related departments and collect budget requirements for next year.
· Draft preparation of annual budget and submit for reviews to the Managing Director, Finance Manager, Operations Manager & Planning Manager.

· Communicate with planning team relating to the budget update & revise upon requirement. 
· Checking budget figures in the system after budget confirmation from the management & planning team.
Accounts Payable Management:

· Manage Vendor payables, check evidence, record & post in the system on timely manner. 
· Manage due date of all payables and submit for the disbursement according to company procedure. 

· Manage staff payables (weekly & monthly expenses reimbursements)- checking evidence, recording & posting in the system and submission for approval. 
Petty Cash Management:
· Petty cash handling (Head office, Branch office and project sites office)-Checking various sites petty cash expenses bills, evidence, recording & posting in the system, submission for approval, planning payment schedule, arranging & allocating funds accordingly.
· Daily petty cash report & petty cash statement, daily petty cash reconciliation statement.

· Manage and control advance payment to staff and project sites in-charge. 
Accounting Filling Work:
· Responsible for the entire accounting and finance functions, Financial planning and reporting, directly involved in day to day transactions & updating.

· Recording and maintaining accounting files detail & updating. 
Inventory Management and Audit:
· Annual Inventory Audit at sites for the year end procedure, physically verification of stocks and           coordination with Project Manager and store in-charge.
Payroll, Compensation and Benefits Responsibilities: 
· Efficient payroll accounting on a timely/accurate basis and as per the company’s policy, relevant accounting standards through WPS.  & UAE. Labour law. 
· Generating periodic reports on payroll as required by the management.
· Preparation and review of end of services, Leave salaries, calculation of eligible days at the time of vacation, resignation and termination as per the UAE. labour law.
· Excellent skills of payroll systems and process, calculation of compensation and benefits, able to work  under pressure and meet deadlines, communication, problems solving, team work etc.
· Excellent skills in calculating of percentage and ratios with excellent knowledge of mathematics and statistics
· Doing reconciliation of accounts, advances, loans, retention and accrual accounts in order to maintain smooth closing of financial books.
· Lead the execution of monthly payroll including wages costing project wise allocation, advances, deductions, additions, bank details change throughout the month.
· Routine & complex accounting and administrative work in supervising the payroll function of the company.
· Maintain the utmost confidentiality in dealing with employee’s records and business information.
· Extensive knowledge of payroll accounting practices, financial planning and accounting principles.
· Design, implement and manage local benefits following local policies and legal requirements.
· Prepare and execute personnel cost, budget and planning in cooperation with management.
· Create reward related strategies to attract and retain high performer employees.
TECHNICAL QUALIFICATION:  Accounting packages - 
__________________________________________________________________________________________________________________________________________________________________________________________________________________
· Sage Dac Easy Accounting – Ver.11.0.0.38, 14.
· Visual Fact (Finance)-Ver.2.0.105
· Visual Fact Enterprises (Inventory)-Ver.2.0.97
· Construction Management Accounting Package  
· Tally
· MS- Excel
· A high level of Computer literacy of Microsoft Office ( MS- Excel & MS Word ).
· Internet Explorer. 
SUMMARY & PERSONAL DETAILS
__________________________________________________________________________________________________________________________________________________________________________________________________________________
· Profile:



Male, 44, Married, Indian.
· Language Known:


English, Arabic, Hindi & Urdu.
· Driving License:


UAE. & Indian Driving License for light vehicle (Four wheeler).
·  Salary Expectation:

Negotiable.
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