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Objective: 
To acquire a full time challenging position in Finance with an organization seeking, hardworking and motivated individual with inherent leadership. Where my qualification and experience can contribute to the organization’s reputation and in result my skills and personality can grow.
Professional Qualification:

1. Master of Commerce (M.Com) from University of Sindh,  Jamshoro,  Pakistan passed in 2006.
2. Master of Business Administration (M.B.A Finance) from University of Sindh, Jamshoro, Pakistan in 2004.
3. Associate of  Cost & Management Accountants of Pakistan
Passed Foundation Examination (F-II) in 2002

From Institute of Cost & Management Accountant of Pakistan.

Experiences:

1. Currently worked as a Finance Manager in “Design Co” FZE Sharjah U.A.E
JOB PROFILE

· Responsible for the preparation of monthly financial results, budget, and quarterly forecasts, and completion of the reporting requirements

· Perform detailed analysis of accounts, prepare month-end reports, and presented findings to top level management

· Key in entries and maintain the company’s general ledger

· Prepare and file the necessary annual tax forms according to company and state policies

· Conduct a review of the monthly Business Activity Statements and balance sheet reconciliations

· Responsible for monitoring stock levels and performing inventory reconciliations

· Provide supervision of the annual internal and external audits

· Responsible reviewing weekly accounts payable run and their authorization

2. Worked as Senior Accountant in "Middle East Fiber Cable Manufacturing Co, (MEFC)”, Al Riyadh Saudi Arabia From December 2011 till September 2013.

JOB PROFILE

· Preparing and Analyzing the Credit Evaluation Reports and Aging Reports in the end of month and present merging with the Financial reports at the end of each Financial Month.
· Managed the accurate and timely processing of up to 400 invoices (SAR 13 Million through ERP system) per month for large, multi-site organizations. Assessed and closed A/P and A/R sub-ledger on a monthly basis, validated content and resolved various issues.

· Instituted thorough cross-checking of pack-lists, receivable invoices that halted a previous history of thousands of Saudi Riyals in overpayments to Customers and suppliers with the help of Sales & Procurement Department.
· Renegotiated payment terms with dozens of suppliers/vendors from Net 7 to Net 60 days for manufacturer emerging from bankruptcy. Improved cash flow and helped facilitate company’s return to profitability.

· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages.
· Making petty cash for day to day company’s transaction and maintain the summary on Financial Reports.
· Coordinate monthly and yearly closing, process and reconciliation of general ledger accounts and review Financial Reports.
· Manage and Settling of Store Inventory Accounting and Finalize the Store Ledger in the month and year ending.
· Follow up with the External Customers in concern of  Due Payments through the e-mails, Phone Calls and with the Professional letters within the exceeded Period.
· Closely worked with the Sales and Marketing Departments in order to interact and build the Sales target of the Month.
· Prepares and follow up the Letter of Credit (LCs) for the Customers and Purchasers and negotiate with the Bank and companies in order to pass and solve the queries. 
· Prepare teamwork to develop Internal and External company’s Queries.
3. Worked as an Account Receivable Accountant in "Coral International ", Al Khobar, From January 2010 to December 2011.
JOB PROFILE

· Perform day to day processing of Accounts Receivable transactions in an effective, up to date and accurate manner.
· Receive and verify invoices and requisitions for goods and services.
· Reviews all invoices for appropriate documentation and approval prior to payment.
· Liaise with the bank for new card application, update and or request for cancellation.
· Coordinate with the banking personnel to update companies’ bank mandate information and or set-up new bank accounts as necessary.
· Process receipts issuance for collections, whether by cash, cheque, Letter of credit, and other forms of payment.
· Print Micros Reports to check Revenue in Micros and in Fedileo Softwares.
· Arrange all Cheques in serial any missing cheque to be reported to Income Auditor.
· Arrange all checked out invoices according to the C.T Ledger, Credit Cards, Cash Print journals by Department Code Nos and arrange above invoices for handing over to Income Auditor.
4. Worked as Accounts Receivable in Khalid A. Almulhem & Bro Company (K.A.M.C.O ), Dammam From July 2008 to April 2009.
JOB PROFILE

· Recording General Journal, maintain Subsidiary Ledger, making trail balance. 
· Controlling Receivables as per the System.
· Balance daily A/R batches; prepare and distribute income reports and statistics to key personnel.
· Investigate collection problems and advise project administrator as necessary.
· Carry out recording of collection and reporting activities according to specific deadlines.
· Maintaining thorough, well organized accounts receivable files.
· Maintain the Work of General Cashier, Release the Payments for the Suppliers and collect the daily petty cash from the Departments of the company.
· Prepare the Credit Invoices for the different companies and send them in order to collect the Debts.
· Follow up the concern companies for Due payments over the phone.
· Review and Summarize miscellaneous Documents and Accounting reports.
5. Worked as Accountant for Receivables in "AQUA MARINE TIME Pvt Ltd." Pakistan From October 2005 to June 2008.
JOB PROFILE

· Maintain the receivable Invoices Data of different companies for the collecting and Recording Debts.
· Prepare the credit Invoices for payments, and follow up the payments Schedule of Bill Collector.
· Record and maintain all Data of Accounting in the Computer system using Peachtree accounting system and Excel System.
· Prepare the General Journal, maintain Subsidiary Ledger, making trail balance. 
· Controlling Receivables and calculations for Accounts Receivables.
· Close the Receivable Accounts at the end of  month and prepare the Monthly sales and Credit Reports.
Language and Skills:

· Fluent in Speaking and writing ability in English Language.

· Ability to prepare answer letters and faxes for the International Communication on Behalf of Executive Management.

· Good Command over Accounting cycle and Accounting works and can achieve the target at the given time.
· Capable of Work under Pressure.

· Enthusiasm to manage office tasks with the team Management.
· Management of difficult client/customer situations.
· Planning / organization skills, the individual prioritizes and plans work activities and uses time efficiently.
· Meets productivity standards and completes work in a timely manner.

Computer literacy:

· Three months Advance Computer Literacy Certification Course in Microsoft Office  (MS Excel, MS Word, MS Power Point, MS Outlook) From AP-Tech Institute of Computer Science & Technology.
· Two months Computer Certification Course in Advance Microsoft Office  (MS Excel, MS Word, MS Power Point, MS Outlook).

· One Month Certification Course ‘Peachtree Computerized Accounting Software’.

· Excellent Office presentation Skills in Computer through MS Power Point Presentation Slides.

· One Month typing course in Microsoft Word, Typing speed 40 characters per minute.
Contact Information:

Date of Birth   
            18.03.1981

Nationality      

Pakistani.

Current Location 
Sharjah, U.A.E

Religion          

Islam.

Marital status  

Married.

Gender             
Male.
Resume Headlines     Finance & Accounting.

Visa Status

Transferable Visa N.O.C Available
U.A.E


Valid Driving License 
Expected Salary        7,000/-  AED

Visa Expiry                30/09/2016
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