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Educational Qualifications

· Bachelor of Commerce (B.Com) from Mumbai University, India.

· Post Graduation Diploma In Foreign Trade (PGDFT) From World Trade Center Mumbai  (India) 

· Specialized Managerial Training Program  in Export Management Conducted by  SISI Institute (Mumbai) Organized by  (Govt of India) (Ministry of Industry)

· Diploma in Computer Application & Software BDPS Software LTD Mumbai & Boston Computer. Thane

Executive Summary

· Knowledge of Logistics & Sales Co-ordination in Gulf region and India
· Knowledge of Inventory, Export – Import / L/C Documentation.
· Knowledge of Export Import  & Shipping Software.
· Knowledge of ERP Packages – (Millennium System)
· Knowledge of Customs & Shipping Activities..

Technical Exposure
:

	Import/Export
	SKY(Export / Import Documentation Package)

IMPEX (Import / Export Package)

BEE-EEL (Bill  of Lading -Shipping Software)

SCALA (Purchase Sales  Inventory Software)

M System – (Millennium System – Interface with Korea, Indonesia, Vietnam,  India & China )

	Accounts Packages
	Micro brain Quick -FA (Financial Accounting)

	Operating System
	Windows98, 2000, XP


Gulf Experience 

TOTO ASIA OCEANIA (M.E. BRANCH)– JEBEL ALI FREE ZONE – DUBAI
(July 2007 Onwards Till Date )

Company Type: Manufacturing & Trading of Sanitary Ware 

Designation  : Logistics  Manager   

My Role

· Supervision of procurement of goods 
· Handling procurement in compliance with relevant policies & procedures at Head Office
· Follow up with Production for products availability and distribution.
· Tracking and follow up the material up to the location for proper delivery in Time.
· Responsible for achieving the target customer delight. 

· Interacting with the Manufacturers, traders and indenting agents, negotiating for best price & follow up for timely delivery of the material
· Maintaining proper documentation, coordinating with the accounts & units for creditor payment related activities.
· Procurement for Direct Shipment to GCC Countries under L/C terms & Conditions.
· Approvals of new samples, cost control, preparing cost variance report for Management.
AL SHAYA TRADING CO LLC – Dubai  (May 2005 – June 2007)

Company Type: Dealers in Tiles / Sanitary Ware / Shelving’s/ Electrolux / Beds& Beddings. 

Designation:   Purchase  & Logistics Executive   

My Role

· Total management of the products throughout the supply chain from origin to warehouse to branches. 
· Ordering of Goods to Suppliers as per branch requirements
· Co-ordinate and negotiate with the suppliers , Arranging Samples .
· Co-ordinate with Shipping Companies for the shipment
· Reports related to Shipments, Branch requirements, Orders (raised, pending etc)
· Calculate Minimum & Maximum Stock for the branches and corporate warehouse
· Monthly Reports Order Details, Shipment Details, Costing Sheet & Inventory
· Accurately maintain all records relevant to Products and shipment changes Track on weekly basis.
· Evaluate the warehouse reports each day for Incoming and outgoing Products and monitor global supply trends and provide recommendations and implement changes.

· Effectively manage vendors to ensure deliveries are carried out according to agreements and the promised specifications
· Preparing  Shipping Documents , L/C documentations & Negotiation.

LG Electronics Gulf FZE- Jebel  Ali  (Dubai) (May 2003 – April 2005 )

Company Type: Dealing in  Electronics (Home Appliances, Telecommunications, IT Products, Audio Etc)

Designation:   Purchase  Coordinator / Sales  Coordinator  

 My Role

· Placing Purchase Orders for all Products from different Countries and shipment arrangement.

· Opening , Receiving L/Cs and preparing documentation accordingly.

· Inventory for All Products Monthly Reporting,  Costing.

· Dealing with Direct Shipments / LGEGF Shipments for All products (Home Appliances. IT/Video/Audio/CTV) 

· Tracking shipment from shipping Line , GTS System & M-System -ERP Package

· Accurately maintain all records relevant to Products and shipment changes Track on weekly basis, Provide

Recommendations and information to the Branch office.

· Co-ordinate with Supplier for Shipments , Air & Sea Freight as per Urgency .

· Dealing with Customers (Iran/ Turkey/ Distributors) for LC Documentations ,Sales.     

· Dealing with  JAFZA   for  Customs Deposits / Refund  

· Co-ordinate with Shipping Co  for Shipments.

· Preparing  Export – Import -  Temporary Exit  Documents for Customs .

· Co-ordination to Logistics Department for Clearing Import / Export Shipment

· Procuring Local Purchase requirement / LPO  / Accessories as per requirement.

· Opening / Negotiating LC  with Foreign Suppliers .

INDIA  EXPERIENCE

Techno  Color  Corporation  (Mumbai – India) (Mar 1997 – Nov 2002) 

Company Type : Manufacturer & Exporter of Synthetic Dyes

Designation : Export  - Import  Executive 

My Role :

· Prepare Export – Import Documentation (Pre & Post) on Software.

· Working on Microbrain Quick FA for Accounts related work.

· Preparing Export Documents for Bank, Clearing Agent Parties.

· Sending Export samples with proper Documentation through courier.

· Correspondence with Foreign Buyers regarding order processing

· Correspondence with Factory Manager regarding Shipments etc.

· Computer operation General correspondence - Internet. 

Personal Information

Date of Birth

:
Nov 25th, 1975

Sex


:
Male

Marital Status

:
Married

Salary Expected            :             Negotiable.

Email
                              :            sudhindra.184995@2freemail.com 
Visa   Status 
                  :         JEBEL ALI FREE ZONE VISA
UAE DRIVING LICENSE :         Available - Valid till  22.02.2022
Thanks & regards

Sudhir        
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