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Having vast hard core accounting experience with specilization in transaction processing, Bank Reconciliation statements, vendor account management, Analytical Reporting with emphasis on budget vs actual analysis, variance reporting and corrective action, inventory management.
THE ACCOMPLISHMENTS 

Completed Master of Commerce from India.

Completed Diploma in Computer Application from India (MS. Office & Tally Package)

      Completed Typewriting Higher Grade from India

      Completed Short Hand Lower Level from India

THE ACHIEVEMENTS

· Analysed the inventory and reduced the inventory requirement by calculating the maximum and minimum inventory usage

· Reduced expenses of spare parts consumption by advising the stores to micro manage the issues strictly on the basis of issue policy. This helped in reduced the costs of spare parts consumption by 10% valuing AED 2.50 Million per annum

· Ensure strict compliance to company policy on hiring of equipment by user departments bringing a reduction in hiring expenditure by AED 0.25 Million per annum

THE PROFESSIONAL

Core Accounting

· Transaction processing of administration expenses, hiring expenses and other payables

· Raw material purchase accounting

· Debit note and credit note preparation as well as accounting

· Reconciliation of supplier ledger

· Compliance to Local tax regulations and filing of returns

· Fixed Assets transaction processing

· Maintenance of  Fixed Assets register

· Physical verification of fixed assets & Internal auditing 
· Payroll processing in WPS and employee settlements as per UAE law
· Periodic Inventory verification and reconciliation of physical and book stock

· Invoicing of  Receivables and Debtors management with ageing analysis

Cash Management & Banking

· Cheque preparation and accounting

· Preparation of  Bank Reconciliation statement

· Letter of credit application processing

· Processing of documents for increase of overdraft limits with banks

· Liaison with bankers for inventory verification and assessment

· Handling of  Import & Export documentation

· Handling and disbursement of cash 
· Preparation of ageing analysis as per customer payment terms
WORKING EXPERIENCE WITH THE COMPANIES :
 Jan-11 – T ill Date – Leading Company, Abudhabi,UAE 

                                         As – Accounts Incharge.   (3 years)
Company: Leading Company is a DHS 25 Million turnover company Selling & Rental of cradles & Building materials for the construction industry. It is one of the Export & Import business in selling of  building materials such as plywoods, marbles, tiles, cement board etc., which is one of the up-growing concern in UAE.
Dec-05 – Dec-10 – Unibeton Readymix, Abudhabi,UAE –  Senior Accountant

                                                                                                  (5 years)
Company: Unibeton Ready-Mix is a USD 175 Million turnover company manufacturing readymix concrete for the construction industry. It is one of the Top 3 Ready mix companies in UAE and is part of the Alfara’a group, which is one the leading construction companies in the UAE.

Aug 01 – Nov-05  - M/s. Radha worldwide Leather Factory, Chennai, India – As – Senior Accountant   (4 years)
USD 20 Million turnover company - Manufacturers and Exporters of  Leather Products to various countries across Europe and North America.
THE PERSONAL DETAILS

Date of Birth

:
16-Jul-76
Nationality

:
Indian

Visa Status

:
Work Permit
Languages Known
:
Tamil, English, Malayalam

Marital Status

:
Married
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