CV No: 1111956
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686


Job Objective

To obtain a position in an esteemed organization that demands my skills in Finance, Accounts & Operations for optimization of overall performance and work towards fulfilling Organizational goals with excellent level of retention and loyalty.

Brief Overview
Around 10 years’ experience in the areas of and Accounts & Audit in co-ordination with Branch Offices and ensuring on time deliverables.
Education

· B.Com from Mahatma Gandhi University, Kerala
· Diploma in Financial Accounting (Tally)
· Diploma in Software Management (Java, Sql, C#, c)

· Diploma in Computer Application (Oracle, Visual Basic)

· Diploma in Computer Hardware (Assembling & Installing)
Career Highlights

LOGISTICS C                                                                                        April’08 to till date
Title:Accountant

Role:

To look After all Financial and Accounting matters. Compilation of monthly & yearly 
financial Statements ( Profit and Loss Account, Balance sheet, Trail Balance).
Monthly Payable Reconcilation for local and overseas vendors and preparing Payable report.

Correspondences with bankers for banking transactions queries and resolving .
Control of Cash and Bank transactions , Accruals & provisions calculation on monthly basis.
Prepare Regular Reports & Summaries of Accounting activities (Projected Cash flow 
Report,  Revenue Analysis and Customer Profitability Report)
Monthly Bank  Reconciliation  , Preparing weekly Receivables and payables Report.
Sending Daily reports to Management -  Bank  reports and Daily collection report.
Preparing Chque and  Cash payments, Remittance, Chq collections and Cash collections.

Monthly Warehouse Invoicing , Handling of O/S Receivables, Payables (local & overseas).
Other general administrative duties as and when they arise.
Shipping Co LLC,Dubai,UAE                     Feb’07  to    April’08
Title:Accounts Assistant

Role:

Handing of Accounts receivables and daily collections.
Handling pettycash fund and reconcile with the cash book.
Monthly Bank reconciliation preparation.
Sending SOA to Local and Overseas agents and follow-uping for payments.
Preparing overseas Remittence.

Encoding Entries in Accounting Software.

Cheque Payments to  Vendors.

Encoding Purchase entries and Journal entries.
Reconcilation of Accounts Payable SOA.

Sending warehouse collection reports to the Management on weekly basis.
Agencies , Mumbai, India


     
Nov’04 to Sep’06
Title :
Accounts Executive

Role: 

-
Posting branch receipts and payment entries in Head Office books on daily basis.
-
Posting fund transfer entries and providing transfer details to each branchs.
-
Posting cash receipts and contra entries in Headoffice books
-
Posting cash payment entries in tally package and reconcile with cash book on daily basis.
-
Daily reporting the closing bank balance to the company auditor
-
Transferring excess freight amount from branches to head office
-
Preparation of vendors  cheque payments.
-
Booking purchase entries of all  locations.
-
All branch reconciliation on monthly basis.
-
All banks reconciliation on quarterly, half-yearly and yearly basis (6 banks).
-
Deputed to Overseas Branch at Sri Lanka for two months to handle Accounts Dept 
      and give training to Accounts Staff on Tally Software Package.
Company, Kerala, India



      


Apr’02 to Mar’04
(Chartered Accountants)
Title :
Audit Assistant 
Role: 

-
Internal, concurrent & statutory audit of various limited companies & trading 
organization. 

-
Finalization of books of accounts.
-
Vouching & other verification of records.
-
Implementation of accounting systems for various organizations
-
Review of Internal control system 
Finance Company, Kerala, India








Worked as Credit Officer Finance Company, Kerala, India for Six Months.

Personal Details
Date of Birth





:




15th February 1979
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