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 Haris
Mobile:  c/o Ms. Rowena 971501685421
Nationality: Indian

Email: haris.185731@2freemail.com 
Languages: Arabic, English, Hindi, Malayalam,Tamil & Urdu

                           __________________PROFILE__________________

	                            

	Experienced Human Resources with a demonstrated history of working in both public and private sectors including  Airlines/Aviation industry. Skilled in HR Shared Services ,Team Building, HR Policies and Employee Training. Strong Human Resources Professional with a Masters focused in Human Resources Development.
__________________WORK EXPERIENCE__________________
BIN LAHEJ GROUP

HR Head 

HEAD OF HR                                                                                                                                   Feb 2017 – Aug 2017
Job Description

· Improving overall HR-business alignment
· Up-skilling the board on talent issues at the organization
· Improving executive performance
· Managing leadership transitions 
· High-performance employee (HIPO) strategies 
· Overseeing all HR initiatives, systems and tactics

· Anticipate and resolve litigation risks
EMIRATES AIRLINES 
Human Resources – Employee Services/ Shared Services
Recruitment- On boarding                                                                                                                Dec 2011- Jan 2017 
Job Description
· Recruitment and On-Boarding.
· Supervising the Medical section in On-boarding team and handling Pre Employment Medical formalities for all candidates joining the Emirates Group(Cabin Crew/Core-Grade)
· Providing Final Pre-Employment Medical approval for all the staffs joining in Emirates Group Cabin Crew/Core-Grade)

· Issuing accurate contractual documentation relating to the employment contracts are consistent with company policy. 

· Liaise with various stakeholders to complete all admin related jobs for the employment of temporary staff to commence work in the various departments as required.
· Negotiate team to do constant follow ups.

	


	End Of Service: 

Job Description

· Liaise with various stakeholders in ensuring proper process for End of Service.
· Enhancing the leaving process system for both Cabin Crew and Ground Staff.
Du TELECOM (EITC, PJSC)
Quality Controller - Sim Card Department                                                                                    (Jun 2010 – Dec 2011)

Job Description

· Validating & Indexing of sim cards

· Controlling the entire process in the department

· Process enquiries by phone, fax & e-mail.

· Build a long time relationship by providing customers with personalized service at all times.

· To solve problems liaising with the other staff & customer.

· Formulating a summary of reports from the members and submitting it to the management. 

____________________ACHIEVEMENTS______________________
Have been awarded with 3 NAJM performance excellence certificates for :

· Handling over 200 plus Pre Employment Medical cases within a short period of time.
· Cleared over 340 Government Medical appointments before the deadline.
· Handling a high number of file closing and clearing the backlog by meeting the deadline. 
______________EDUCATIONAL QUALIFICATIONS____________
· Currently pursuing Bachelors in Psychology - UAE
· Masters in Business Administration (MBA) + Masters in Human Resources [2014-2016]  – UAE
· Bachelor of Commerce [2009-2012] - UAE
· Completed Higher Secondary from New Indian Model School, Dubai [2009]

___________PC SKILLS_________
· Operating System

ETHOS , TER, CP PORTAL, HR RECRUIT, V TRACK, NEAT
· Application Software

Microsoft Office , Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook, Adobe Photoshop.

· Internet Research
 Proficient market and travel industry research through internet based tools.
____________________CORE SKILLS_____________________
· Target oriented

· Innovative thinker & quick learner.

· Positive attitude with critical thinking ability.

· Insightful - dedicated & self-motivated to learn & experience.

· Ability to prioritize, schedule & carry out tasks to meet deadlines.

· Highly organized

· Team player 

___________EXTRA ACTIVITIES & HOBBIES_________


	· Keen interest in sports, photography, music
· A football player – player for both Club & Emirates Airlines. 
· Gymnasium
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