CV No: 1115880
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 
Dubai-, UAE

Objective:

To use my skills, knowledge and experience to further develop my career with the goal of long term employment and advancing to a senior position within the organization I work for.

Personal Details:

Date of Birth

:
May, 17th, 1987

Nationality

:
Ethiopian

Marital Status
             :
Single
Visa status                     :            visit visa 

Educational Background:

· Diploma in Accounting

Admass University Collage                                                                       
Work Experience:
Profession                                                                                          place 
· Sales association and cashier                                Leading Company
U.A.E Dubai for 2 year  

· Sales and casher                                                         AL shaya  l.l.c

                                                                                     Moll of emirate for 1 year 
· Junior Bank Clerk                                                               commercial bank of

Ethiopia for 1 y
· Sales and casher                                                                 In mikes fashion Ethiopia 
For 2 year 
· Sales  and casher                                                                studio R in marina mol 
 In Abu Dhabi 
 In sales time 
· Accountant                                                                          Dembel city center in 
Ethiopia for 1  
· Customer service                                                                Ras hotel in Ethiopia for 5 month 
· And also I work with inventory team                                 in A.D.A.T (Abu Dhabi 

· Behalf of agility g.c.c                                                    Air craft technology)
· Filing clerk                                                                            in agility g.c.c   for  1  year   
· Document controller                                                          commercial bank of Ethiopia 
                                                                                              For 1 year 
Job description

· Posting daily sales 
· Casher, BP(MERCHENDIZING )

· Reporting  D.S. S  TO  the hade office   
· Calculating daily target & knowing  we safer or not and planed to the next day 

· Replacement 

· Inventory

· Binning the item (gave place to the item ,allocate the item)

· Cline the sales aria    

· Accepts deposits and cashes checks
· Paying money to customers after validating the signatures on the check and fund availability
· Verifies customer signatures and also examines their photo identification to ensure the validity
· Records all transactions made by entering notes into the bank's computer system
· Accepts loan payments on behalf of employers lending department
· Answers all customer questions and resolves any issues or problems with their accounts
· Promotes and educates customers on the bank's products and services, such as credit cards, money market accounts and individual retirement accounts
· Bookkeeping
·  handling and organization of documents within that company 
· Overseeing physical documents, this position is increasingly related to the control of digital documents and computer files. This means a controller usually uses computer software to help facilitate the organization and distribution of documents within a company.

· Ensuring the right documents are available to those who need them, and must often answer individual requests for certain files or information by disseminating documents to the appropriate team members. and able to fulfill requests for information.
· Training other employees and managers to understand how documents are stored and sorted, allowing them to more easily access information.
Training Certificates:

· Certificate of Participation (Smart Bank)
Commercial Bank of Ethiopia

Successfully Completed Cats Operation Course

Languages:

                                                        Writhing                       spiking 

· Amharic      
  :
     Native                         Native 
· English
               :
     Excellent                     fluently 
· Arabic                :               good 
· French   
 :
     Basics
· Farsi

 :                Basics
· Swahili

 :                Basics
Computer Skills:

· Windows
· MS Office Applications
· Internet
· Programming (C++)
Strengths:

· Self-Confident 
· Self-Discipline
· Positive Attitude
· Good Communication Skills
· Strong will power to accomplish any given task.
· Dedicated
I hereby certify that the above information obtained here are true and correct to the best of my knowledge and beliefs. [image: image1.png]



