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CV No: 1126236
Mobile: +971505905010 / +971504753686
To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
                                                                   

Objective                                                                           

A highly motivated and result driven Accounts & finance officer having over 08 years of invaluable experience. Skilled in numerous financial and accounting functions. Having ability to handle complex assignments effectively, can work in pressure and meeting deadlines  & possessing the confidence to work as a team leader, a part of team or independently. Presently looking for a job opportunity in a forward thinking company where I can excel, deliver & achieve potential.
                                                                    Areas of Expertise & Strength                                                           

Personal 
Communication skill
Good IT knowledge 
Presentation skills 
Problem solving
Management  
Supervisory skills 
Financial regulations 
Decision making 
Managing budgets
Financial

Cash Flow control 
Financial forecasting  
Auditing & Strategic thinking
Taxation & Payroll
                                                                            Professional Experience                                                            



Leading Company is one of the leading aviation company. Across Pakistan GSA of Etihad Airways – UAE, 
Continental Airline (United Airline)– USA, Air Berlin – UAE, NASAir – KSA, Kenya Airways and Hotelspro ; Providing Air Cargo  and Travel and Tourism Services. 
Assistant Manager Accounts & Finance





   

     Jan-11 to Present

Leading Group of Companies, Karachi – Pakistan
· Responsible for Month end Account Closing and Reconciliation

· Accounts Finalizing and preparing Financial Statement and Reports periodically following IAS, IFRS and GAP.

· Administrating all receivable and payable accounts matters.

· Supervising preparation and submission of Fortnight Sales reports and bills/Invoices to customers.

· Ensuring Integrity of data entered in ERP system.

· Aging report analyzing and strengthen the policies for credit control and receivable collections
· Reconciling Inter-Company / Branch Accounts monthly basis.

· Ensure Smooth conduct of year end Audits.

· Strong Liaison with Bank Managing Guarantees and Security Deposits matters of IATA, Airlines and Other Principals. 

· Handling Tax matters (Includes Income Tax, WHT and Adv. WHT).

· Correspondence with Principals, Airline, Banks, customers and vendors to respond their queries and requirements.
· Providing assistance to senior managers and coordinating Sales, Marketing and operation team.  
                                                                                                                                      



         

M/s. Signtrade L.L.C. An U.A.E. based company dealing with Signage Equipments/Machines & Supplies Trading and Manufacturing. Having branches in whole U.A.E States i.e. Dubai, Abu Dhabi, Sharjah, Al-Ain and Ajman. Besides U.A.E, Signtrade branches are also in the other region of Gulf such as Qatar, Saudi Arabia and Pakistan. The sole business of the Company is based on import from U.S.A., Italy, China, Korea, U.K., France and then Wholesale and retail.
Regional Officer Accounts, Finance and Logistics



       


 Jun-09 to Nov-10
Signtrade L.L.C. , Jeddah – Saudi Arabia
· Preparing MIS Reports;

· Internal Auditing of Accounts and coordinating with external audit.  

· Accounts Finalizing and preparing Financial Statement periodically.

· Dealing accounts and finance matters of all branches in Saudi Arabia (Jeddah, Riyadh, Dammam, Madinah)

· Inventory Valuation;

· Aging Report Analyzing and estimation of Bad Debts;

· Establishing Good Liaison with Head Office (Dubai) and regional offices all over world.
                                                                                                                                      



         

M/s. Ismail Beverages Co. (Pvt.) Ltd. manufacturer of Sunkist Citrus products and beverages as well as Mineral Water in Karachi. Having License/affiliation with the world leading Citrus products multi-national company Sunkist Growers – U.S.A. Company dealing with manufacturing and export.
Senior Officer Accounts and Finance




       
         

Jul-07 to May-09

Ismail Beverages Co. (Pvt.) Ltd., Karachi – Pakistan

· Handling and analyzing day-to-day business transactions.

· Accounts Finalization and Preparation of Periodic Financial Statements  

· Dealing all Sales Tax, Income Tax and Govt. Secretarial Matters and preparing Tax Refunds;
· Administrating Debtors and Creditors Accounts and its Reconciliation;

· Aging Report Analyzing and estimation of Bad Debts;



· Monitoring invoicing, bills, payments and collections;



· Dealing with commission and incentives of Sales Team and Distributors.
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M/s. Gul Ahmed Textile Mills Ltd. Is one of the leading textile manufacturer and exporter of Pakistan having 8 Departmental Mills, 5 stitching units in Karachi and more than 10 Retail Outlets inside and outside the Pakistan.
Accountant




       
        



       
Jul-04 to Jun-07
Gul Ahmed Textile Mills Ltd. Head Office., Karachi - Pakistan

· Debtor’s and Creditor’s Accounts Reconciliation;

· Maintenance of Retail Outlets Accounts;



· Knocking Off collections with invoices in Oracle ERP system.


· Working on Rebate Accrual Assessment;




· Working on Financial Statement with Co-ordination by Finance Manager; 

· Auditing Export Bills, Invoices, payments and recoveries and Reconciling various Accounts; 

· Maintaining Cash and Bank Book;



· Liaison with Banks;

· Assisted in Preparing Various Accrual Accounts;
    


Professional Certification, Academic Qualification & Accounting Practice   

    

Professional Certification

: 
CMA – Stage 4 (Institute of Cost & Management Accountant of Pakistan)
Academic Qualification  

: 
Bachelor of Commerce (B.Com) Graduated from University of Karachi

Articleship & Internship

: 
Chartered Accountant Firm "Gul Ahmed & Co." Intermittently worked 3 years 
                                                          
        Significant Achievements 
          
 
                                   

· Implemented and streamlined Accounting System in Signtrade L.L.C. – Jeddah, Saudi Arabia.

· Received Appreciation from Principal "Hotelspro" for keeping good control over Accounts and Finance Matters.  

                                                          
        Computer and Other Skills         

                                          
Computer Basic Course
· DOS 
· EDP
· Computer Hardware
· Typing Speed 60 WPM
Accounting Softwares 
· SAP FICO
· Oracle Financial
· Tally
· Peachtree
MS Office Professional Course
· Microsoft Excel – (Advance)
· Microsoft Word


· Microsoft PowerPoint

· Microsoft Access

                                                       
            Language Competency    
   
      
                                  
· Arabic - Average



· Urdu - Fluent


· English
- Fluent

                                                                      Basic Personal Information                                                                       
· Date of Birth

:
5th September 1982
· Nationality

:
Pakistani
· Marital Status

:
Married

· Religion


:
Islam

· Visa Status

:
Visit Visa 
                                                                                  References

                                                              
· Will be Furnished upon request.
