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CV NO: 1130880
Career Objective 
To pursue a dynamic career in an organization where I can explore the best of my capabilities and strengths, thereby contributing towards Organizational & Personal growth in the better effective and efficient manner.

Skills
· Excellent communication skills

· Professionalism, diplomacy, tactfulness – to generate positive company image

· Good at presentations

· Negotiation skills

· Creative, insightful, innovative, assertive

· Leadership – result oriented and goals achiever

· Entrepreneurial attitude

· Enthusiasm

· Efficient under pressure

Work Experience
LOYAL TRADING EST. PRINTING – STATIONERY – DUBAI UAE.
Position Held as: Sales Executive 
Duration: (3) Three Months. 
· Position held as Sales Executive.
· Reporting to Manager on daily activities and reports.

· Providing updates to Sales Officer In charge on daily activities.

· Assisting Manager with Administration work.

· Providing necessary training to new staff and providing brief updates on daily activities.

· Assisting customers on day to day basis via email and telephone.

· Maintaining register for records and providing updates to management as per their request.

Xposure (Franchisee of Go Bananas), Hyderabad-India


 

Position Held as: Sales Supervisor
Duration: 2011- December 2013

· Customer service including assisting with clothing choices, sizes and styling on the floor in a friendly and efficient manner.

· Handling the register including all cash, ethos and credit sales plus refunds and exchanges.

· Stock management - restocking sizes from the stockroom, assisting with inventory stock takes.

· Regular cleaning duties around the store include vacuuming, dusting, cleaning mirrors and steaming clothing.

· Improving sales by selecting garments according to latest fashion.

Balaji Electronics (LG Showroom), Hyderabad-India

 

Position Held as: Sales Executive
Duration: 2009-2011

· Assist the Sales Manager in providing a professional and excellent level of customer service with existing and new customers.

· Handle customer issues, resolution and communicate escalated issues to the Sales Manager.

· Assist with sales rep questions, concerns and product/service questions.(((
· Communicate all employee relations issues, concerns, and incidents to Sales Manager.

· Clean up stations and facilities throughout shift and ensure bathroom products are adequately stocked(.(
Technical Metal Industrial LLC - Abu Dhabi UAE.

Position Held as: Administrative Officer
Duration: 2006 – 2008

· Provided administrative assistance to managers.

· Drafted correspondence based on committees’ meeting outcomes and generated correspondence and reports to satisfy annual reporting requirement.

· Documented the receipt of official documents and filed them efficiently before updating the hospital database with new information.

· Maintained computer records of grants awarded to staff.

· Maintained office equipment and supply of general stationery, and ordered repairs and servicing of machinery as required.

· Answered department telephone in a polite and professional manner, directing calls where appropriate and taking and delivering accurate messages.

Education
· Bachelor of Arts (B.A) in Economics – Graduated in 2008 from Andhra University, Hyderabad – INDIA. 

· Computer Proficiency – MS Office / PowerPoint / Internet Surfing / Emailing.

Language Known

· English

· Arabic (Working Knowledge)

· Hindi

· Tamil & Malayalam

Personal Details

DOB                                June 26 ‘1975

Gender                          Male

Status                             Married

Nationality                     Indian

Visa Status                    Residence Visa.

References would be provided on request.

Current Location – DUBAI UAE.
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