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An Overview 

With 8 years of collective experience in

[image: image2.png]Finance &
Accounts
Operations

Accounts
Receivable and
Payable
Management

ERP
Implementation
&Entry





· Nearly 7 years of experience in Accounts &Finance Management with expertise in financial and accounting operations entailing accounts payable and receivable, maintenance of books of accounts, finance and audits with established record of expertise in payroll operations, cash&credit entries and bank reconciliation
· Offering in-depth knowledge and proficiency in complete accounts receivable/payable operations with expertise in identifying process issues, reviewing and evaluating periodic receivable status.  Skilled in driving Finance & Accounts operations to success by pursuing business alignment and strategically maximizing cost saving, finance controls and accounting.
· Impressive, fast track management & career driven approach by accepting challenges and a desire to be successful in all endeavours, consequently accelerating team members. Known for being cool and decisive during crisis. Able to concurrently manage several ongoing tasks.
· Skilled in driving Finance & Accounts operations to success by pursuing business alignment and strategically maximizing cost saving, finance controls and accounting. An effective communicator with excellent relationship building & interpersonal skills coupled with strong analytical, problem solving & organizational abilities. 
OCCUPATIONAL CONTOUR



Since May’07: Hospitality division (Chili’s) - Dubai, UAE as Accountant
Role Essence:
· Preparing & maintaining statutory books of accounts and reconciliation of financial statements, payroll in compliance with the norms as well as ensuring smooth operations of banking process.
· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring analysing the expenditure on a monthly basis to control expenses
· Overseeing advance controls for advance payments & following up with purchaser, cost centre wise consumption & analysis with average consumption
· Punch entries in ERP system pertaining to payment Vouchers, Petty cash & purchase checking and approval, Cheque printing and checking to ERP systematic.

· Following up of bills receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control

· Ensuring that all payments are made to suppliers within the stipulated timeframe and managing accounts payable within the pre-set parameters
· Accountable for preparing monthly Revenue Accrual schedule and providing accrual entries on month close. Preparation of Prepaid Expense schedule and monthly amortization entries. Engage in timely bank reconciliation.
· Assist in the internal audit of the company including setting up of internal audit systems as well as monitoring of the implementation of the systems
· Finalizing Costing and Inventory control and checking on a monthly basis.

· Enhancing operational efficiency through implementation of various process improvement initiatives including participation in ERP deployment programs.
· Formulating operating budgets, conducting variance analysis to determine difference between projected figures & actual expenditure and implementing corrective actions.

· Document all accounting processes and procedures ensuring compliance with company guidelines; monitor and review all documents related to budgets, revenues, expenses, invoices, accounting etc.

PRECEDING ASSIGNMENTS


Feb’06 – Apr’07: Sami Labs Limited, Bangalore, India as Inventory Controller (Operations, Stores & Export)
ACADEMIA



Bachelor of Commerce (Finance & Accounting computer application)
Kerala University, India – India in 2006
IT SKILLS

Proficient in Microsoft Office Suite, Visual Enterprises, ACCPAC and Accounting ERP Tools - ORION (Oracle Based)
PERSONAL DOSSIER



Date of Birth:

4th March 1982
Linguistic Proficiency:
English, Tamil, Hindi, Kannada and Malayalam
Driving License:

Valid UAE
Nationality:

Indian
Visa:


Employer Sponsored













