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CAREER OBJECTIVE
To be part of an organization which provides a congenial work atmosphere and fosters ample growth prospectus So that I can make a contribution by utilizing and refining my current skills, as well as it gives me an opportunity to learn something for my further professional development.
WORK EXPERIENCE
· Leading Company – Cochin Info park, INDIA
             (Listed in NASDAQ (New York Stock Exchange))
· As Finance Associate (Accounts payable) from Nov - 2012 to Oct -2013
Responsibilities:
· Representing  accounts payable of Stanley Black and Decker
· Responsible for all Accounts Payable processes.
· Ensured input and timely payment of all vendor invoices.
· Process and audit of Employee Expense reports
· Ensure the quantity received form ERP and invoice.
· Resolves collection and invoice discrepancy matters.
· Assisted in Month End Closing and Year end close
· Ensure the process with in the service level agreement between company and creditors
· Invoices coordination and follow up for payments, viz, mail routing, voice mail and faxing
· Reviews all invoices for appropriate documentation and approval prior to payment.
· Ensure the right payment to the customer at right time at right price.
· Assisted with mass mailings and other clerical duties
· Deals with clients if any clarifications are needed.  Rectified escalated accounts payable issues from employees and vendors.
· Balanced batch summary reports for verification and approval.
· Suggested process improvements to secure prompt and regular receipts for the organization 
· Process cheque requisitions     
· Preparation of daily, monthly & annual  reports showing the productivity, invoice details and leave management
Condition:
· Tracked and researched stock transfers that were between 10 and 40 days old.
· Created and maintained Excel spreadsheets for specific counter parties.
· Obtained updates on transfers in process.
· Assisted with mass mailings and other clerical duties
· Ensure the right payment to the right customer at right time at right price.
· Processed Month End closing and reports
· Daily interaction with vendors
EDUCATIONAL QUALIFICATIONS
	 Qualification
	 Board/University
	    Duration

	 MBA (HR, Finance)
	 Kannur university
	     2010- 2012

	 BBM 

	 Kannur university
	     2007- 2010

	 Higher secondary
	 Kerala Higher Secondary
	     2005- 2007

	 Secondary
	 Kerala State 

	     2004- 2005                                 


ITSKILLS
· MS office 
· Outlook
· Word, Excel, Internet and Email
· SAP
· Tally
· JDE oracle
· Lawson 
OTHER SKILLS:
      • Internet Applications
     • Good in Time Management
     • Fast learning ability.
PROJECT EXPERIENCE
Major Project:
Title: A study on financial analysis on Coir Board
Duration: 6 Months
Organization: Coir Board Head office MG road Cochin-India.
Minor Project:
Title: 
An organizational study conducted at Kanhirode Weavers co-operative society, Kerala India
Duration: Three month
Organization: Kanhirode Weavers co-operative society, Kerala-India
Language known as      : English, Malayalam and Tamil 
PERSONAL PROFILE:
Nationality         :  INDIAN
Date of Birth     :  02 Apr 1989 
Gender               :  Male
Religion              :   Islam
Marital Status     :  Single
Visa Status 
   : visit visa    
DECLARATION:
         I assure to be an honest and responsible person. So please consider to me first in selection. I will be every grateful to you on my select.
