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Profile Summary 
A multilingual, reliable & talented translator/Interpreter with a proven ability to translate Written documents from a source language to a target language (Arabic, English, Hindi and Urdu). A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries.
Ready to work as a Translator/Linguist /Interpreter /freelancer for an ambitious organization that offers great opportunities for career development and progression.
Professional Experience


     (Total Years of Experience:16 Years)
1. Working as a Translator (Arabic, English, Hindi and Urdu) in Taxi (Holdings Limited Group) at Abu Dhabi, since Dec 2011.

Responsibilities :
· Translating letters , notifications , agreements ,circulars of government and semi government department, especially Trans AD, RTA and Department of Transport .
· Translating minutes of meetings

· Drafting inter office memos in Arabic and English

· Translating legal documents from and to Arabic ,English,Urdu and Hindi

· Drafting letters to government and semi government bodies related to company and staff affairs

· Interpreting with the delegates/Staffs

· Executive secretarial and administrative support

2. Worked as a Translator at Aligarh Muslim University, Aligarh, India from March 2011 until Sep 2011.
Responsibilities :

Translated software keys and vetted them in Arabic, Urdu, Persian and Hindi for the project of the government of India related to online Library with the collaboration of Aligarh Muslim University and Indian Institute if Technology , Kanpur, India

3. Worked as Producer- News (Urdu) for HY Tv, Hyderbad, India from December 2008 to June 2010.
Responsibilities :

· Producing news bulletins


· Correction in news script

· Translating news from different national and international source such like Associated Press,Reuters, DW, PTI  in Arabic, English, Hindi and Urdu.
· Conducting Interviews 

· Making documentaries
4. Worked as a Reporter / Copy Editor for E Tv News (Urdu) Hyderabad , India from March 2003 to November 2008

Responsibilities :

· Gathering News

· Scripting News

· Translating News (Arabic, English, Hindi and Urdu)
· Editing scripts
5. Worked as a freelancer for the following clients:
· Global LT, Michigan, USA
· The Rosetta Foundation, Dublin, Ireland.
· Swan Translation Agency, Serbia
· The Professional Translators, Muscat, Oman
· Cambridge Legal Translators, Abu Dhabi, UAE
· Near East Legal Translators, Abu Dhabi, UAE
· Environment Agency, Abu Dhabi
· The Creative Academy ,Dubai 
· AL Shayeg Media, Dubai  
· Talk to the Teacher ,Government of India Project
Academic Credentials
· Academic

· PhD in Arabic from Aligarh Muslim University, Aligarh, U.P. (India) in 2007.

· Master in Arabic from Aligarh Muslim University, Aligarh, U.P. (India) with 1st Division in 2000.

· Graduate (Aalim) in Arabic/Islamic Science from Nadvatu Ulema Lucknow, U.P. (India) with 1st Division in 1998.

· Professional

· Post Graduate Diploma in Mass Communication and Translation Technique in Urdu from Hyderabad Central University, India with 1st Division in 2009.

· Diploma in Mass communication from Maulana Azad National Urdu University with 1st Division in 2008.

· Diploma in Computer Applications from RCC, U.P State Government Undertaking institution Aligarh with grade A+ in 2003.

Publication 

Research Papers Published in 

1. Deedahwar, Boston, United States of America 

2. Tahzeebul Akhlaq, Aligarh Muslim University, Aligarh, India 

3. Al Baas El Islami,Lucknow,India
4. Kainaat, online literary magazine 
5. Tameer Hayaat, Darul Uloom Nadvatul Ulema, Lucknow, U.P, India, 
6. Fikr-o-Nazr Aligarh Muslim University, Aligarh, India
· Books


1.  Quran Majeed Furqan Hameed Ki Azmat

2.  Kamyabi ka Raaz 
3.  Sukoon Qalb ka Nuskha
4.  Sharm-O-Haya Ki Haqiqat

5.  Noor-o-Zulmat

6.  Deen Mein Tarraqui kaise Hasil Karein” 

7.  Zahir o Batin Ko Sunatoon Sey Aarasta Kijiye 
8.  Chand Aham Nasaeh 
9. Zikrul ALLAH ki Ahmiyat aur Uski Zaroorat
Seminar Attended
1. Presented Research paper “The impact of the Advertisement on Resource & Population” at National Seminar held by Department of Geography, Aligarh Muslim University, Aligarh, India.

2.  Participated in the two-day national seminar on “Biography of Prophet Muhammad (PBUH) in Modern Arabic Literature” at the Department of Arabic Aligarh Muslim University, Aligarh, India.

3. Participated in the training related to Translation of Sciences and Social Sciences by National Translation Mission, Ministry of HRD, Department of Higher Education, Government of India.
4. Participated in the 5th National Conference on “Computing on National Development” Organized by Bharti Vidyapeeths’s Institute of Computer Applications and Management (BVICAM), New Delhi during March 10th ,11th,2010
Personal Details
Nationality: Indian

Social Status: Married
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