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	· Management Skills, experience of managing multiple projects simultaneously. 

· Strong excellent Communication skills. 

· Ability & interest in learning & incorporating new technology.

· Experience in accounting software like Peachtree, Tally, Sage 50 and ERP.

· Expert in Microsoft Word, Excel, Outlook, PowerPoint.

· Ability to quickly adjust & adopt into new environment.

· Experience in office environments, the retail sector and service industries.



	· Promoted to Senior Accounts Officer, when I changed the companies single entry accounting system to double entry system.

· Introduced IFRS accounting standards & an auditing team for accounting accuracy.
· Presented centralized custom ERP system and guided employees to use ERP.

· The company had losses during last 2 years & by implying accounting system, the efficiency and its effectiveness changed to profits of PKR 1.2 million in a year. 
· Reduced the bad debt rate from 21.32% to 6.35% over the last year.

· Managed accounts receivable and reduced credit period from 90 to 60 days.

· As a Real Estate Sales Agent, I had consistency in customer relationship and regularly received positive feedbacks from my clients. 

· Created a more efficient computerized filing system for the office & reduced errors in legal documents by 30%.


	
Sr. ACCOUNTS OFFICER (Promotion) 

Saremco – (Real Estate Construction & Development)
Jan 2013 – April 2015 [ Pakistan]
· Prepare balance sheet, profit & loss statement, and other reports.

· Preparing & recommending accounting policies & procedures.

· Prepares financial reports by collecting, analyzing, summarizing account information and trends.

· Managing daily operations and monitoring revenue & expenses.
Sales Agent Representative

Saremco – (Real Estate Property & Town Development)
Jan 2012 – Dec 2012 [ Pakistan]
· Rent, buy, or sell property for clients. 

· Accompany clients to property site.

· Discuss conditions of sale, and draw up real estate contracts.

· Dealings with other agents who represented buyer.

Intraday Financial Trader - Internship
Amplify Trading – (Financial Securities Trading Company)
Aug 2010 – Sept 2010 [London, UK]
· Use of technical analysis and fundamental analysis.

· Experience trading psychology and behavioural finance. 

· Creating portfolios & Trading stocks, bonds, commodity futures.

· Dealing with client and manage his portfolio.

Marketing Assistant
KAMZ Limited – (Professional Photography)
Jan 2009 – May 2010 [London, UK]
· Collect & analyze sales data & do the full scale market research & benchmarking.
· Conducting initiatives such as paid ad placement, affiliate programs.

· Email promotions, Social marketing, website optimization, SEO. 

· Design online promotions and distribution.

SALES Representative
Harp Electronics – (Retail Store)
May 2008 – Jan 2009 [London, UK]
· Sell specific products and services to consumers.

· Demonstrate products and show consumers how to maximize their features.

· Process orders in person and over the phone.

· Check inventory to ensure product is in stock.

· Collect methods of payment and dispense change.

· Operate cash registers. Count the money transactions at the end of the day.

· Set up display cases, Place clothes on mannequins and Stock shelves.
· Ensure pricing is correct.



	Westminster University — London, UK 
MSc Finance & Accounting
Sept 2010 - June 2011

Brunel University — London, UK 
BSc (hons) International Business
Sept 2006 - June 2009

Brunel University — London, UK 
Diploma of Business & Management
Sept 2006 - Oct 2008
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