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	Seek an executive position as a customer Accountant and Treasury Officer. Making use of my skills, talents and previous experience and most of all, having the opportunity to develop them and reach the maximum possible success of my career.
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	Pharmacists 
Jun. 2001 – September 2006  
As customer Accountant – Teller Supervisor 
· Deal daily with large cash flows and checks by collecting from customers and deposit in the banks.
· I have the ability to detect counterfeit money quickly and professionalism.
· Dealing on a daily basis in the collection and payment of customers and suppliers.

· Monitoring and recording the accounts of customers and suppliers on a daily basis, such as invoices, sales orders and purchase orders.

· Handling the daily reports
· Co-operate with the front desk agents and relative departments  
___________________________________________________________________________________________



	
	El Masria For Cars 
	                                                             Oct. 2006 – Aug. 2012       

	
	Teller Supervisor  - customer Accountant                                                                                


	
	· Successfully completed el masria training

· Dealing on a daily basis in the collection and payment of customers and suppliers.

· Monitoring and recording the accounts of customers and suppliers on a daily basis, such as invoices, sales orders and purchase orders.

· Dealing with monthly salaries of employees.

· Deal daily with large cash flows and checks by collecting from customers and deposit in the banks.

· I have the ability to detect counterfeit money quickly and professionalism.



	Leading Company                                                            Aug. 2012 - till now
As a Administrative Specialist
· Make good relations with the old customers.

· Represent the company at conferences and public concerts.
· Open new horizons for cooperation with new clients in the future.

· Cooperation with the marketing department in the preparation of promotional plans of the company.
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	· Very good knowledge of Oracle and MS office (excel, access, word and outlook). 
· Work on quick box and other Accounting programs.
· Good knowledge of computer hardware and software.
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	Language

Level
Arabic

Original  language

English

Fluent  (read, write and speak)
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	June 2001
	Bachelor of Commercial (accounting dept)

From Faculty of Commerce

Tanta University - Egypt
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Course name

Specialization

Place

Grade

General English Program

Language
Notting Hill College
B  - (very good)
Administrative Support

Administration

Notting Hill College

A +

Communication Strategies

Administration

Notting Hill College

A +

Business Writing

Administration

Notting Hill College

Still running

Solar system design

Solar Energy

Media one group

A
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Nationality:
Egyptian

Resident of:
Egypt

Date of birth:
3-march-1980

Gender:
Male

Marital Status:
Married 
Military Service:

Exempted
· All original documents upon your request.
Thank you for your time.




